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to ull.lnt Chiafs
via A/guurdiano (area)
D/Ouardinn "(m

Int Chic r YlW

16 Nov. 1968

ALL CO~\ruNICATION BY LET·IE? ON INT~LLIO!!;NC.c; LINES IS TO k ADDRSSS,:.,i)

TO Ti-iE D/GUAHDlil.N VITI AND SENT' AIR MAIL. EXPRESS Dt:LIVl:;R RSPEA1'

EXP~SS DELIVERY. .M.NDTO BE lli1..1VJ:;D PERSONJ1.L (NOT CONFID:;~\Tli\L).

THIS HAS TaE DUAL EFFECT OF SPEEDING CO~ LINES AND ALSO INC~ASES

SECU?ITY AS EXPRESS Mi~IL IS LESS SUBJECT· TO SCRU1'INY TI:lAN IS R.SGuL,,;,(

MAIL~ EXPRE;S5 ?!AIL IS NOT ~~-RA~D OF INSPECTED. THIS I N>:'O!U{ATI 0;\

IS C01\FI:JENT!.'iL AND I5 TO B£ I!\CLUDED IN J-\LL INTELLIGEHC' HltTS.

N.B. Where specia.l ar-r-ang eme nt.s have been made regal"dins mail SO~:;G

to private addre s ee6 the ruail is not sent to D/oue.rdlD.n~1.but to

~hatever address haa been arranged. Ho~ever they must still be se:;t
Express and markedperso~al.
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) 'illl! !•..•)l()~.-inn fOri:) ,.-ill l)..~ 1I:;~ll Ilj' Illl. J'r:l.ullj;;I'llt·<:: OU'jCVI';; [01' IIlV':::Hi£j.lli,);J
rr:pr)rt:.l :

Jlltc;l.li:1cncQ Chic! v.it
vi a: D/Guiu·Ji,,;.~-M

J.SDt GU~~lli :'J1

I:l\'~3tio~tor ----------------------------- D~tc:

) 2. Sourco ·0£ il~for:::~tlon: ------------------------------,
,'. \:11C:l'C il1va!itia~tioll 't~" ccnduc tedr
4. Timo.invostiUotioll tool<: Tr~vcl timo:--------------------~
5. Data obtained ------------------------------------------------r-------

G. Li!it ..o!. cvi dcnee c;·ll"ndccl: ._~------+-----
(tlPilCTH.l cvidcnca)

) -, , "".-,

::

8. Nl".r.cs or' nll llc.!rsolUl mcntionccl·in abcvo rcpol·t:

7. COuntr.n. ~St.:lto of Distdct: City: __ +- _

-----------------------------------------------
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(0 Ij
I~ll. D!f.:' !:~L'.:'n! i <';ll:>

(:1/.' PI':' '.IJ r'o' '.i··,t·~·: /' ," 1" I: 1_T.• l",l.:p.•.:..::.:.: ..::.::..;.!..:!.. ...-=..:: :.!.: ..• :~~ ~..;:~. ~ ..!.:~~._- - •...:..!.

)~\lC' tCJ th~ n::tl1,'.f(; C.l: G:\:!~I::j :'l! r.c t Iv i t:'.i:·5 ;:jjU nJ.r.o du 1
to the ~:~rq:l,';":; d f'r'~""'::t iOi!~ C11: th ~ Cu:.,:rt.~:~,":n 0 £' £ ~ ,~~:,J i \;~So nc ~:~".•!". ", i"'r
ut tli~.::~tli'-:'~ to :r':.\·i<~~.·i.!jl,1 t o ~;("Jt :\r, ~r..:;tl.r l',:';h!t:i or Cll!.::·n.!"i.<:a~ic:-~
tel I ,Hi i-"01:, t!il' (;!I:."rtJi::l1.'!! O:';£:i-::!l li~'!.nn d to U!c: [)'~\r.l r'~'pU'i:)' r n
f.~foi:;t'·;lt G\I;"l'di~l Of£)cur.,

',be. fCllI(,~·,:.i n:.: i:; I th(;oj"~!fcn:I to he s t:udi co. und to b c V! i'.
ir. t:c.' eft.; <':'':: ir.:::Cil.a nt.c ly :

1. "JEL::X~ Tc Lcx cc·r.lt;:!:.!:'lC~":J.~n;. n.re: t.c l·c r cs c rvv d (;;,<1
tIC'('I~ ,,~.,.: ('1·'1.· ";:-;'---:';"'i::: p""{ -.~," •••• C(·:·,,·,·..·~ l:f H on to ~lC·7·t tl:<: CU;ll'O,,' J:"•.• :~ - oJ: .•... '.; -,""l -:,_: \. 1:" • - .": . .;.. lo.' I.' •••••••••.1. • ••• :-.

:;if o r . 1':/'\i ("'\1:.~::.·CI.).t\~l t.o r.. C;•.~:)!',orc'U!. :~.1.t(Jr:\:.!c)n t."hich ncc ds Ul"'5!::;t
bttr~;".t; (,,111" ,.-hiel! ;.;:,y cr.,tt~u l..cp·~j,~cus;.ic:.~~!jin ltJH·J"\~~;r c re a th cn
or..o~;n,n J 01' \.•1:i ch X'c·pc'i,"C!1 ir.;pol·t;;r.t uins ter ·~ci(,!ntci.ogy.. .

'.

1) }"'C ,..-•. (!> t':'1.•••• ,0-" .t.~ '." C' ul -,..I) .• , •••.•..',.n i" ~ r:l'\"·1~. i;,. """,,.. ":.,,;\ .L c_ f'u ~l •• a en., CJ_ .l • f, . }Il: C ,,t r ..•....••. ." - I.J ,l. ~,
Sd.I:n' •.e.lol!Y t'J h:i;:c:l~ l:i(.·1ic ARC "cp •.l: hdtmc.':.ioH ob t rri.ne d to
prevent P'O:!l'f,!'U"ur..nd HW hns r.Plic>in'i:lilc:nt to s ee tel' (/Be of;Hc~ r.l
to !';ql.J::1C up ;,i ·~'..!:-;t5"c;11·. .

?)' r:-4.~')('hi,~••' TH'll 1',~".".c" .·~,:<:~'i:"::'-j:'n.'J(.~;Jc\r'~';"J' fc·)'· PI'flC'':~ci'.~"" •. •.• • .• ,......... ..,... ••. _ _ ,.............. "'" '-I. .. 1 _. .J... ..... .• .' <i. •• ••_

t~c:t!ic:i::~ '/i~;hfJ\.\t a J.icol1.~o !S~.CHave oh tnine d h.is
L~r;al i.n$:·~it·\!·c~·COUll te r- ~ui t 'for f£\lr,c nr rc s t., . . .. :. ',',

1) l;w:; sto:-ic!.~·t·.·hieh mith-i 'be p'i'ck'ed up by ·Iil~<::;ilaticna.l
1)0\,'5 services. :. .",,' ... :. •• 1 •• .:. ~ ':; ....• :.
2) A trotlul":'·r.cli;c SP lcr.'11r.g. f01" ~...nothe r are a,

"0 • •• 0" • •.

S),·ln'!.:t:lli£;c!ncc i~l£'or~r ..::ic.:l. \:hid •. c:ff(!;cts -ano th e r are a,

"" ·0 ••" " '0'

.. ' .' •.••• ,0,. . ...~.. '...2) A . ..
: .;

3) A t ax r.1t\:nti oJ! ;1D:'Itllcd. 0', ..
: ~:" :

......... """: ....
!....'...' ..: to ••

'.. 2. ~~~\·rcn: "0'· '#".-. ..•. ~ •.
....

A:i J>Cl' i,:r~viClU!i GU~l·dinn O!'dl.!l· 100 niT o£"Nov(!I:Ih'er 2· I

.' ).!,G:I~ c1~:'!H~tr::i{,;;; ·:.~~·C:~n',rl:-::I! ns tel P':-l0l"iti" - r'r;.c:dty A in Ted
(.~:j:·;tr;~.1::~·I~;(::"-:m(l·l"~·:Il:i.·c'!;·pro:;:)t,· :,_ctir.m c·:'lt: [t.(!ntiC>l'~: Pr l or : ti'
n i~l !:;~:!:;~"::;:lCi'~·C:~.;.;:~~t:;l":;,·,hS.,=t) :..:; ·:l~:r. hP...ld~(·r~ could. (:.cvc Lc»
1;''('J U ';'1j'viv"'J t~······l'" to .", .-·_·I!.·'··_ ·'\. ".-- 1~._ •• r...•. .: •. , .. C ;:,
- • _.. ••• It. "''' '. ".,t... '\J. f:' •.l •••• :. ••••••••• ·1.,. ".t •. """ ••••• ,'., •.. ~.. . .••
b Luc ('(·no.l·; '."d:f·('r,:. of l/J"(' "':\'1'''' s u r vLv a I v ..·)U··· ·r\l'll-·'" .)) ••..-0 • '0' •••••• <A.. ••••• "'''.:,'''".,) , ••• \ t .• -, _ , • .:. ••• i .••..••':.,..:;
1!:Hl fl1t~1 '(;! :Ie -:.i (H1~'• '...••.

)
rn c ,...;(:~ (;[ l":::.\.\:·U}' A 4Ic:·dc·r.::, or.c !;)\ouJ.d "':l·~tc :ll';

(-,,;,,iJ:in;~l ~\~::~)l~I'~~:;1 .~",,~ r'.'~i:t' ::..~ ; ..!'('I: l j;' ~o t!:t": (;u:.~r.t~~~! ~:'fl' t .,~
!"V::',':: \.~(,;.'/ :.P ~.:.:. C~I·,.~:~l'..;:.·...!~.l~'-~I\:·•.j:~:!I~. nffie.::, 'J':tj;' c::~:,'l:'
~:; ..":.:.' 5.:' ,l,:.(~.:~~l.,·:.:.·.~.::!~.~~·!~.•• "\!:1 ;Il '.:I!: t..~~;:;'r.iuu,:(~~...:,::::j\ n, v i :

......:.:. ~. t " , / py
I .
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He:port·c:or.:plit ..inco and L\ct~'m 0!1 51)C:c:lfic pro[~j~['J)l!nC

orrle rs 0:1 !;c,~nl'att.~ c1<,'~pr.t.ck~.!:.and ~;: the top of the ~(:!;'piltch
t;:l"':l: it 50:

Pr()r:'rC!::~,10r.nro tho main ~it1.ion5 nushe d by the v ar i ous
bureaus end ~,re s c t out in tc r gc t £'.7::1. S(;P{~:·~tc filc:~; {lye kcp t
for oach pro;::l'~;!~':;:~so th r.t the prOi~;>';5S and uc t ions r:.c:.c(j:r.plh.hud
can be \ju:1h,;)c., t nr..ie ts ccn bo r.dc!~:d c r D,ltcretl 1'.5 no ode d , or
sc;p:n'ntc p roj e c ts cr.t!;l>l:i.shDu to h~ii) fU:rthc~ tho proI;r<:'17J~c.

, " ......., ..
4. :'HEEKLY p":!POn1'~:.. ------ : '

," .
\'lo~l:;ly l"ep<'lrts rrrc requd rc-l by each D/Gunrnir:.r.. in

chuTC:a of [\ Eu7.'(;o.u nt tJi. 'Thc~e' an: l:ortt'Cn'dc,c1 ih:-o:.!r,n tho
Contill:::ntul Offico of the Gua rd iun '<:;lOl"O -such exist. These
rcpc rt o should bq ii!,LCO out ovei:'! 'IIn;t!;d:i.)' at 2: 00 pm (us usual
""'nO'''<'~nn t'''''''jn 0"0")' . , ": ,4 .• 1. ••••. ~_I.L,) ~L.' •• " .LV·) • '. .' • •. .

~ if' thQ~o: i~' o;l:~»;;n 'ASfot. GUllr~1i,nn I (is' ;..n Ii: 5'lt:~i~:: :
orr..:.J1i?ution, tho '\:;$1:. Guardian is rcqui 1,'od to 1:':::J.:c s cve n .. ,
separate rcpor t s ~ 0:10 for. e a ch of UlC (i\lnrc1i,,:l t,Ul"'C:t.\.~5: L~trnl,
Illtolli[iel1C(!" P::O~ Policy Xnoi:lcd[;c I Pinenec, Pel's 9)'1.1-:.(:1 and
loch. If e..n AS$t. Gu;::;rdin..'1 h ns ill th(li~' Office.: 50;:001:0 OJ',
Lcpol ~ld Intcllinenco, then theso p,rscnncl m~kc v~okly
r(;po:;;t.~ end the: Ass t , Gttm:'dinn nsko s acpcr at e r cpor t s for
the :fi vc: othor burc ausv : . .' ,.....\ .....

' ..:, I f thoro is no'thil1U to report as r\;~c,~rclsa.' Bure<lu,
.thcn r cpor t thio ~t.ct ill this ,;1so roport:s' arc at Le cs t conp Le tb

for all the Buzecu. __.J ., ; "

Do not: us~' 0. t.!c~}:ly'rcpott to ~n)\e full "do tn'iled rcpor t s
en pro:Jl'~::-';:H;S int(~lli[;cnc(~, i;inr.llcc. o t c , Such rcp or-cs ar e .

s eparnt c emu arc con t uf.nc d is pl'0lrr;!;;u.'\(;l ropo r cs end ctC::!ipatches.

on l.y a

J • ': " •• ~ • • • .•.• •• •

The Hockly" rcpo r t -is short and to' the point and involves
rcs une of tho \,,'cell1y uct Lone ~cl·fon.l~d and ';01"3, done.

'. .. ': ." ..... ' ..
For cxnrip l e , c.n A/Guardian for Intelligence vou,ld

the foll"~·li!~S:report

RE: IHTcLL: HEnKLY nEt-Oft! w/ri fEB. 12, '1970

"l. Fern: Intoll: FubHc ).l(.)ci a,' Inv'::stir,ntcd Ilar ry Srd th rcp or t e r
for Lea /\nr:01cs ~,lornin3 St ar , Fc"ll1d Lnt e rc s t r n-: connections to
tho APA. Vull r~port,scnt,ncpnrntcly. , v

• • • • f :' •

,~'::"r::l1:'Int;ll:'i:r':':Il~ lh~j~t:to"Tli~!id~y moqtin~ of :tccall:J1 r.roup.
CoJ.!octcd l~:I:;I~S of naj o r puc hc r s , ,Full rcpo r t s cn t !i cp e r at c 1)'.

, .,
. o , h!r. :; c n 11(":d ~.no
h'u1ll1he Hr.!: ju'nt:
\!~~::::.i:\"Cj'::.;1g £1 rr:..
:~~:; ~ .:~.; l"l() ':d!~,:ll..:'
;.l!> ~ :.:-1 cr.s e . II

to i!1'.(cstl[;:ltc: a p)T!;C,n i.ho h ad \:;;n(~.~rcd Ln t o
n hnl'iul(::;:; pc rc cn vh o tlirC',U~I;1 He: w c r c r.n
HlllHU·;:(l nnd rout 1:<1 of~ pr;;;:·;i:;c;;. r':C::})CHt not

iH\'oly.::d hut IfU 1 ~;:;tcil ~or ,;nj'tld,!l[. :[U::cthcl'
., .

\:1\ j, : ,':
.: \H. :, ~,:1, :-.
, !·l ',;;::'

'••.1 'Cll CC)Ji':;I,;jj r:
',;':1 t l;~j': :. ) n ),
!1:::o~":'!.':t. 0:1 (, l-
',:() r i-: i l· \ ••.: L! I \) , "

•• 01,

.. : ,.
\ • (; 01 ~!"(!)' (;("'::i:.~unj.C:Ht) c n t al.\:{::,-·::

J) j'::, f:;~'r-:! (: l'rc)b:t(~LI
;~ l~.: 1" j J i) , : ~ i i. :~o , \','!1 f, t

r: ': ~ . ~.~:

, ,.•.

01" , •

o

o.

c.
v



Al:d :if rl.c.r e i:; :1 ll'[col>J.ClIl )'OU an"; Cl"i'lI~J1.'!l c:atin,", ti ..
11] "(1 ce',"\ '1':'· j "'/l'" "J' {'}\("'. ""ll';'l" ,/"1\' 1·'·.• ·'· ., .,1 "I' (I)' "J'" ",,:, J' ( I'.J. ..., ..• , •..... v. • • ,.. \.,,0 1... ..• •. ~\' .• "'. l.. •.• \ ...• l.\,- ,.\ I. J ','

{Ou-ji;L·/:·~;~C-t'~;··i"::'!:l!, 'I'h i s \']111 t.h c n c n cb l.c n s c n io r j ur.t tel
ricl~lIc.,'.·J.edz'(', ok<~)' (It' elv~ f'u r th c r o r du r s i)} t.h o 1,/:1 tc r ,

The s e con d \:1:in(~ to b c a r in iaind : I!'; ti:':'~ ~:.. :., or
f n f orma t i cn of. ~!Iy tI~C in Cuar d i an ac t iv i t i cs an d 'f SO, to
\: h I!t u$o can i t 1;c P u t •

And if. t h c r c j,!; an)' V:1J~lC; to the iilfon~,il ion or
dn t a , Give sur;r:cstlbas fJr its possible us e .

For e xamp l e , you h ave out a c l ipp ing (HIt of a
ncws p ape r Hhich t e Ll s of the h n rm clone by cl:':I;t r i c s h o ck •

1':011, this con be us od by the D/Gl.l<.ll"cj an fo:t Pf.O iI r:lU:f:D:)!·j
an d it cr.n be us e d 1;,. Ln te Ll i I:cncc in Dead Ar,ent uc t l cns .
So suppl)~ b o th these t c rmi.na l s at l'l1'i\d th tho clip}" Lng arid
your ideas of suggcste~ u!;e.

Data nnd information is as valuable as iris used,
that is why it is il:tpOl·tnnt to look at use ill such

FinDll)' I .i,n long articles, p cmph Le t s or " ook s sent
in, Lcarn excc rp t Irig In order to point up data undo Lnfo rmn t i 0;':
of use. '1'his is done by l:lorking such p cs s ag es in -e d per-eil
in b r acke t s ,

'"

The b r acko t s should be in red pencil." '. ~ .:

COInln\;ni ~~t.i~n·~11d spc~edof p arti c l e £10\': are vi t a1
to our lines. Le t ' 5 il!:provc coramun Lca ti on quality and the ']'eby
speed up particle flc~t."., _ ' i

" ,y

.. ' ',).

"~1a.ry Sue Hubbard
CS-G

.. , : ..
..... :....:., .'. " ~', .•

.~.• . . ~
." .~~'.'. . ";

. " ",.;,

," .'.
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CQt-li'ilJllL :.\'.[1(:.::; I!,(~ 'r' ir~,.::..::';:Ti,:U!.;!·;;;i\_________ 40_._ •__ .••.. _. •...• . __ •• ••.• .- ..

:rh.!.:: i:;W,Jl'dicn Ol:·:lf:.i.' clnrii'i..:!:1 th0 ro\.:tin;3; of ]"CPQTts to
?he Ccntroller.

, tv ;':-.. '. "

\·JIEi·J .."l F;·:PO~~.<3FRCl1 CO \.g.J

'I'be DIG Lc;;0:)),' \.,;~j1 DiG Info \-j\\' 1 J)/G' Financo tvi~, D/G FR \'il~ and
DIG Scrvic~~ WW ~ill Bend copies of th~ir weekly reports to
The Cont~~110r via the Gont~oller Co~m. The3~ will cov~. all
note-\·;o!.'thy cc t i,vi ties for their Bur-eaux t nroughoirt the !or1o.,
mintlf:". t}!C~ Uni"t;~(' Stt~tf.!!3"

.Copies of tbe follc:.·Jingr-cporLs ar-e to be serrt to The. Co ltrollc:l.~
v1a'the Controll(H' COlTIlIJ tT:J:

1. Copi.e s of all US A/O IS fol'" i.GE;<:;J.:we ckLy repor-t s at"ca ~~d.
to the DIG Le~al US weekly repor~.

2. Copies oi all US ~/G;~ for Info week]~ repo~t~ ottac~ed
to the D/G Info US w~akly r0port~ COpiC3·of all Info rerc~ts
oriGi!l::lJvH:Jby· any A/G f0L' Info Lr: the:: US or t-y 'tn.£: D G Lnf c LJ~~
t.o Lo3 fi.il.·\lm:dcd. diro;':ctly to lJ.'he Gontl·ollei.' vi a t he C ntrol::'oS:'".•.
Comm US. ' .

)
3. Oopios of Gll US A/G I S i'or·Finali(:e we'€kly icpor-t.s

the DiG li'inoI1c('! US v:celcly rcpor-u.

4. A £'..lll;i!l.3!'Y of ~ll US AI(~'~: fo::' ~\il::l:i.c f\el.:,t;:ion~; 'tJt::ekl;, .I'C:;:PC·(·\:z:
LncLudcd j.!z tho D/G PH uS \!I::eld:/ l'Cp~).l~t cOFY (35 is 'UJ-rUl';])
b~in(!.,;donv) ,

'1'11': \':I:\.:I(]~f' l'::;.;)r I;·) fl'C!:i lj'j1:: (i1.1.-.rIErJ!: '.·,1t·] :J:'.~: 1;,:1;" 1:(' l'i.:t::.' c: ·rll.·d:i.:·\· I.'3
1:·:"':''':'ll~~':::;i. (·f ~ l:o:;n.;l··:.::., .:.1' ·i:~r!oJ''.;·):·,t. i 1:L::.:!.· mi ~:!::.;:..l j T\ t H: iT! 0<'
"t· 'JI':'; ,. 1'./,;.... :••...~ ,. I ""I'It::' I····....l; !),· .. l..·•.I f ur t l: •.·T· J" '.,', I'J j' (.( ••••~ J • ..• .""') • . •. . - ., I. '!loft .' • • •• •• .'_.',..: :: •• ~ •

)

. '.



To: ro lilt VII

vin: Guardinn "tTit

from: G COIllr.l 'irf[

Pre A

Dear' Mo

11.10.72

Re: i-laekl Roc orts

Weekly Reports are due in my in-basket ~~ mi~~ht eac' Friday.
I •

I rC3lize that soreet1mcs an emergency arises all~ that this

is not always possible ta be met. This 1c~ves the weekend

to co~plete the weekly report •.

In the Pllst h weeks., there have beon 32 weekly r-epcrt s ecei ved

..!'ropt.the D?s 'rt1-l &: GOEsto i'['Il. Of these 32" 15 .••...ere received Lat,e ,

1hi!} is not ok,
. ;.

Therefore, .from nOli on, wee!d,V' reports not received by 0:L"n 2'10r1-ClY

v.I.ll not be accepted and n"ill constitute a no report.'

~,'....
• . . "I.

The only tinle a \1eekly report '"~ be accept-ed after 10 Non.,

).

. ; ": .t ~ . . ~. '. ':. . 1 : . .

is if an okay has' been bi\"e~ by~he G~3rdian. Requests for his okay
. ....

r.lUst be to me by lOam Mon.

love ..

Loxie

. ,.. ..



...... , .)
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o JunIJ 197")GC 802
ill CUBrdin~ Officeo
l~\lr,'-!cu(;i.ic:~'~to ;';4 j"'lrl=:os~

'i'nij PurI)O~"HJ of th·:: 'i!ee}:ly Hoports" thn t JOu are r-;;qui:rc to write

is as fcllo· ••.o:

GUAiLDIJu-!O.l:~ICJ:; hC'rIVITr~,:, Ti!HlJttGEu~~ Ti~ \·!OH1D S0

THAT '?~';::irJ,Y :;i.S·.I.'i;\ f1j~N JJW Cu-U?.DIl:ATl:; }'UTUilE

AC'l'IVl'l'Iz.':),OF l~lE CiUA}{DI!J~ Ul;o':"'IC.'. lU.r:!viU: T\.\ OIlTADl tm

" "

fuctu~l, :lnc sent or. 1,ir.:c each ·...•~ek.

.~" ...

" . .
'l'o accor.:pli:;h th(; ",l)ove ;m"ljiO:iC, yO'.ll' ~'I.:~.Ol"tsl;i\.:st

If they ure stl'!la-dllt~· nr':':

l.·.;:coiy~d lute, the: are ct163~ "vc..lul3,to C~-V and cou Ld C'J(:n ot as
~':N-'l' if a~S~l)t vhen en o.••·\~r-all (.:Yilluntic.n is 1H:ir.g CO:iC :~y 'ho feet

::! o::.li t ted do.t~. .
'TIc depend upon each of yO'J. to get ;rO·u.T 'xeokly llcports

i'or';/3rclccl 01<TDrE: each weak.
If you Sl'O h&vin~ a rout;r. t.i=.,;: doing co, i 1, is proba'r,l:; n1Qpl:;

n m3.tt(;!~,of (Jut ·adr.oin :ll1d can ~c correot~d.> 11' you .feel it s ri::l:lllJ'

na or.d

~uezedJ le:t r.l~ ]<.110 •••• nnclI'll &iv~ you ~ h.md - for n small fe·, 01' ccurue .

. .' ~.
. ",:"

Hil~i F::-IH: I an J

CS-C CO:::~·L

i'or



TO: n/c:;, J.jG~ I and t~]c:i.r pe r nonnc I

yj.Ct CUi\l.'oi.~n lM

FitCH: G/CO':l."J \1'r1

. To speed up thes tdmin or t};e C/Co;r~"O ')1!~,s:poct, you arc r-'~llc;>:(dto
inc1uot: the d:-d.·';of the orcer (CS-C or eDn \[W) ral:.:rrcri t.o i:l your ?'!'\Jg7c;.~
Reporta.

C/C'Jc"j, Vit':J duty is to !:~:~ no tc of' ?::::-0g1";~5 on t1!e "lo~' i.n,:; ent ry , As
oO:-JC o=der~ arc ';\li tr: old (or si:l!iliaxly ..•.·'J:::.:!r:d) no 10-; of U1l.'l0Cesscn::; ~c:~rch-
.ing .i9 .done to .f.in:1 the .c.(i;.t~Dr the cor,:'r:.ct "r:Jcr.

Your holp 0:1 'thi;;; ",ill be c;=~atly ~.PF::r~ci:-..~cd.·



· .



..•..~
.. ~t:

00 13 2nd Sept racor , 1::',

The Continental Deputy or ~B91DLant Gu~rdiun i to E0n~
ono 'felox per w.;:ok eivlng tl:tj. s tu t r o t.Lc s of etten BUl'uau £:.n 1""iu.
out belOH. This is to r<.:ducc thu cO:Jtof rcport1no.

The Tolex a e to givo t ne letter of the Eureuu "oLLowec
by the etut, 1n the order ~iv6n in BCD P/L 27 May 1976, Toe Or-
gani zat.Lonof the GUf'.rd1ana Offlce.
i.e, E1.ATS PERS 17 PK 17 L 20 I C 40 I 12 F C 2,000 B' 4 0 T

?R Tq 129 CA 2718, '

The <i~:ts to b:"; t~lt)xed for each Bureau are as fol10· ...e :
, '

~.. , ..•.~.:;..::,~ : ··...k·.~.

Pera: No~ Divs"'1n'No'r:nal'or above, PI{: Ho. Divs 'in Norm J. or 3.'bC·.

LeGal: Ho~LeGal Cycles Completed lInt: 1) Tota.l Connect one li'ot,;l.·
2) TQtnl Incidents Found, Finance: 1) Cash 2) Bills, Te h: Not
yet.statlsized, PR: 'I) Targets Completed 2) Cycle of ~culons Suc-
cessfully Completed. ',)

This 'lD effective upon receipt •

,,',
•.... . ,'
."j

:' Ii r.v.-
~ .~ -e ,

"J ane Kember
'l:heGuard! an ';r:l

~'\: .:.

.....

" ,
"

". ~.

...
. '

\':
;



o

~\;;;J,9



GO 3S 19 }lal" ch 1971
/\] 1 N:;s
flGs

RETtlPJi ;\ DDf.:ESS-----

All Gl1ardi~m mail b e twc cn Cua r di an ·):fficc
tcrruinnls will now hav~ u Tct~r~ nddress. The return
address ";ill b'e the confidential ~cldre5s used by the
s enue r to r e cc Ive In~il at .

.Jane Kenb c r
The Guardian l'lo1'1 Hide



GO 151

~11 Gu~rdian 0fiic3S

,r.11 r ep cz t s t~ C"r irC'n ~ny Gur.rdi.:m Of.fic~, ul1r~. U ex Sec t d rn
rcgording situ:;.t iC'ns C"r inciC<.?nts sh("'uld ~h';ays i1ivC t he dc t e ~i
that si tu~tiC'n C'r incid-:nt l'l!!~rr;,lcJ tr in th"! r-=::pC'J:t

1'110 t1ntl.·: C'f tha r-=DC'rt is nC"'t no cc s sc.rLf y thG ca \? C'i tb.:.:
in.:id.:nt, and if c-:.::i'tt:id, can put t he incil1":l1t cut r se quoncc .

Nikki Fr<::ednan
. ., CS-G C("r~ .;

'. '/:" £~r

(.:.ary SU.? Hubbarc!

l'h\o:l crntr ('11:.:r '

i'.'.sa :Nli : 11
" .'~'

.~".
,; ....' . -." '.;

: - .... -

. , ',t.,,' '., ,: '

... : ..•
• .-: . ..:, • "f',. " '.~ .c-:> ..•..

. .' . .... ' ... ..~ ,- -.,".
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GO 905

1.11 Guar'd ion Officc!)
Cont;.'ollcr COTI:lunicat:OJ.' llat

~~P.f:..FFIC TO A!-ID FROI·l T!ffi COr'lTP.OT.•T.£R

2: AUGUDt 1973

All truffic to and r~o~ The Controller of course eoes throu~h
the Controlier Co~municator Flas (CS-G Corom).

\-lith the intI'oduction of the Cont~oller Co~r.lUnicator etwor-k ,
all truffic to and from The Oontroller additionally g 89 t~roU5h
the Centr'oller COf.i!r:unicatorfor thc.tContinental Guaz- Lan Office
whe~e one ic posted~

...• •..... ~, .
".,:'

This would also apply to any Assistant Guard'i an Orfic '."here 8

Controller'Communicator io posted •
.' ,,~. A

..' ~, .

The ~ou~~ng the 'U~itcd States Assistant Guardian Info report5
.(that were previously sen~ direct to ~he Control~er) ~ow ~o vie
th~ Cont"l.'oJ.l&.I'Coramund.catioz- GOUSto' T~le Controllel' •.
GO 52770 VSH t "REPORT ROUTING CIL'\NGE'~. .

.....

rr'his I;'lod.ifi0~

In no other 'VlCly does the introduction of this post cb nge GO
COlii:lUnico.tionor command"lines.

' .
.• : ..' '>: ..;':',;'- .<:'~~'-".. "'~."" .

..... ,~
''':-
-c, .;

, .'
Nikki Freed an~
Controller om~unicutor 71:



rrHI'l'E-UP 21 Feb

FolJ.o\':lng arc n fCI'; thint:~ to kccp in mind \,"!')cn y ou '1':r

roports. If you keep them in. it will help both your

orca ,nnd the area yoU are cen~1ng th9 report to in cro.s-

flling.

1. rlrl tc only one rcport pCI' subject. If :reu Hrl to a out

Joe 3105gs, then 'lITite about Joe Bloggs. It should no i

be about ~lary S:li th and Funny Eill if Eary and Fanny h \?C

nothing to do \'lith Joe. In other \'Tords no multiple re orts.
~
V

2. l~ake sure your reports a.re nea t and ;1here possible t,yped.

Rercemoe:rthat :T.eroxreachine only p:rints foolscap s-1ze, so

make sure that if you ar-e using larger size paper you ust

" leave tl margin \1idc enough for the, each ine to print~ 0

not \'~ritc on yelloi1 paper. the xer-ox machf ne can not

from thiS. Do not use blue carbon paper as it

come out either, so use black carbon and black ribbon n

typeVil'itel's.

). Don't use abbreviations for organisations assumin that

1t is lmo1'ln'1ho you reean, Sometimes we don t t and som

organisations have the same abbr-evf atn ons , Also writ

aurncme s when reporting about lndl viduals as we don t t a.lways

lmoi1 just the christ1an name.

4. Be sure thn.t :>'our r;pclling of names 1s correct, 0 I

else ",e end up having duplicate (or triplicate) files

5. If you h~1te a lons report ~nd attach doc~ents, t th~

end of yo~ report list out all the ncocs of 1ndividu la

() crons filing cosier on the oriCinating area ond the
of t.hc r-epor t , t1nct tho vrlsil;[l\;O;:- in cor tc tn that }11::1

ciplont

:·~~:iH)~...t J.~ fil(~{! u~'Jt'!( l~ I~l!(~ :·(:lc·....,-:~·~t.nc\LJCS,
, '



GO Tl3

In the jnf...:ruot of r,::ducin.:; lIov'':I'··rl~:~d"of ~.o.. £XC:CH and c.::Jj.-::cirlll;.·
th~ ]):; 1J~, '~j~l;! G\.l'll-di~n ',.1! !i.ml C:';-G, ull G.O, J,c.:1'3c!lTl,~1 arc :I:.;b:d to fono~:
tb~ foi.1o;:inc; prcceuure in. sendillcJ lo:1~~report!.! and inforr;l~,tioll IJ.p Li nca ,

Co:u?loto l·~i)C)rtD and floodll of inf.o~:::t.i(.m cz-o vant.c d end Gu.:.rdin.'1
Off'it.:'.': l;:':l'nc\:m~l I;,;un!:n:£:.lly do Don cxco l Lcn t jO!) CJr. :r0j;c'l'i:U1C':. .dl(;l't)f,=,ro,
do no t cut do .....n on ~(CJur rUj)c>rt li~1'l5th. Ol,' araoun t of inforon iir;,n ent ,

long.
SW1)ly cdd ~~next rc 0 top to your reports and infvl·i.l~ti on '.r th-=y are
Tilis 113nn c~corl)tincr otorJ'

lIw.ccrr.t" ia defined n~ "to select, tc>J::cout, or quote (p !)G!:8u!: from
n.~ook e tc .J; oxtrnct •

. Haro io the full procedures

1. \-!rite yom.' rC1JOrtn :rccordinJ Clll data end ,~ttnching all ·,uor.:lntion •

2. .
Aft;r tr.e: r~uort in \:ri tten and i t CJce~!) lOl1,! 01' ther~ al' e.rticl~o,
trr.t)~cript3 I· e t c I nt tuchcd , £;0 th:r.ou{5hand lllH!l:l'linc .in u different
colour pen the key pt!.!Jsal:,,"'eo or tC02 I:lO!)t· c.icnificn.nt infor: • tion.

3. }.ttacr. e routir.g and cover sheet -on top thrd outlines tho full report
and inforrJ:'i.ticn it ccrrtadns with principal da'ta or conctu
cle~'17 st;].ted.

Send it on nOrI:.;.l lines. .. .'.~,..
In this '.:a.y the cxecutave up the line can get the i.:,portf.' quiCY.1Y

'~md can ~till ~ throlluh the full packe t of inforr!l~tion at t.nche if he or she:
fC:uls i t neceaanzy •.

~ith.c r~pidly e)~J~ndir.b and hiGhly productivu Gun~di~n's Office, tius
\Till r~lie\'c tho 'top execs 01' .:rl3udins t.iJ:lo· and sive thc::u ZlIOl:O to wear
their I:'.f.I.n:r other he, ts.,

....-

.}.:~ .'



7 .1u)y 19 7 :~

To cxcc:rpt mC:l.I1S to };ici: 0'.1t , und i [j th~ c:::;o of Gu~rJj r. 1':::; o r t s

it ID20nu cd~ition~lly to pick out wh~t is !lS0~?~~r

All l'~I'or~~ rlCco!j:~<'\nied l'::,' o the r .re);-ort~, ;:.tt:1ci~.1~nts '1' cc cucan t s

cnroutc tc tho CGntroller will now rc;uirc ~xcerption us p8_ th~

fcllo~'/icZ procedures

1. Excerpt tl.e r-epoa-t a , n t t.acheent.s 0::: ~CC~\i::ents by 1..4' ina a r...tler

and red pen to undez-Li ne Hbat is ir;l.:,ortu!1t and ar,v LcabLe,

2. Pl ace on to~, ~ :{0110\ol exce rp ti.on she e t which t.~i.....es I a conde naed

S\.l.:j)[!J&r:rof each excerpt and ab,te .:bare and on '..••ll~ page each

can 0(: found in the r~1;:·ort:,;, attt1.c;~';.•';)r.t-.; and documdnt s ,

This .Ls [. ~ir::lylt1, 'cut e s seu t iu L, f!Jmitlistrr~tive ao t ion .,i!ici! can ue
clone 1,;:,' tt~ ori:t..:iL1fl.tcr or his or her COiai!....l.r.ic~tor, ':lhich r e Lovos an

Exccutiv.: i'1';J;:n was t ed time in di6~stiCJn rm.e.'! excexp t.Lon und "0:::r:.it s the

i;x~cutive to ~Gvota hi:;; ~ner&i€;s to dir-ec t i.r.n , Thi!J ac t ion shou Ld in no

way delay ccmsurucat Icns ,

FrOr.l her\3 on out it is the duty of eacn CO!1troller·COj~.I.Ulicr:torto

get excerpt Ions b;5.r.e done na cuove , If he or she receives con:.:i..!nicatioiis

to t.h':1 Cont ro Ll ar in tr.u fut:.!re ',lhi~h have not ::t::l~n excurp t c , then ~t i8

the d~ty of the Cont-rollor .co:ill:1unicutor tv do the E:XCbrptio h~:-:;clfO:c
her-so If ovc n if tht:>J' !.cnre to ccnsu Lt ,;1 ti1 .the cl'i,,;i:1:l t')r 'co ensure W!lu. t

ahou l d l)e excerpted.

An cxamp'Le of l.?:-:c~:rS'tion i~ a t tuche d ,

"

,

lbr \' :5U8 lh;.bb~i'd

CO! t~.'olli:r

J~,
'\.,



:iUi>lJ,,;C..i C'- :,:,,!.J!;!.C,,110i-:::i OJo'r'JCl:..
5u.lnt. il.L} 1 ;,:u;;(;l", :..a~;tLirl!:~:;t.(,..u , ~u::;!.,::X

)

Li mi t.e d !05VU
;:..1;.;

He 0 i!.S
HilS
1>ir Co:r.rJ9
l'~on F:8r.!imeo,

"

linos)

the fol10w1n~ ar~ ~bbl~vl~tlons or c0doQ to be uued 0n
t.e i ex cc;t:'I:!l.wten~ver p(Jc£.lblc, 1'1'119;'6 to c nuur-e s e c T~t..y on t.e Lox•li!J~9.

Worldwide G:I,clrd!.",I.!'J Office
Gj)~--- Guui:a~'&n'"
O~~ - The Gu~rdian ~~
:;8r"IlW - .0~put.Y Gu•.•:,dl~="n }'lna.nce I'J~'1
DO L'S'it - Deputy Guc.lrdl en LegL:.l 7[',':
OOE4',',7; - Dt)puty Ous.rdlan Bureau 4 :,';';1
!YJPRO\';Y:- Deputy Guardian l"F.O ~';~l
DGj'KI;'/W - !,)epu ty Guardl an Policy !~no\?lcdBe -:m
WP'iiW Deput.y Gu::..rolan Personnel WiN
;JGT~';'ii-' ~e~Ju\' '{ GlU't :'oi bon '£ ec u sm
PF.li,'irH • ?ublic p,clrt.tlons .tlC tions ::,".i
I?F.?'jL'j .: Public ~el u t.i ona Fl~n!lin!:. YfU,
UtCT~',-:: - L!;cu1 "lctlons :,r.'l
TRi'M 'l'reas ur-c r i'lW'

The!J(;; ar-e used; in 'telt!):es 'to and from \"i~·l. Fo I' c t.ner- O!'~r~,
just put the an:ro?:'iat~ ore:,' desl.gn::.t..lon Lria t.e ad of \'i';'i (es.) D3FtJ5-
DeI?uty Gua rd i.an ,l:o'!..nance ~S et.c.) t· ~'

. ,- ,'. ~,:.

World ;'a ne O='t.'f1nlz. r~tion
Hhs',;\'j' Bee 1J';-:e-c-.,..-::-e-c-;i{i.
OE5~'Ii'i Ore: Exec See 'sn .

:PubliC Ei:e c S ec 'fiVi
ni..s~iW HCO •.ar-e a Sac WW
I EO':Ni - Il1tern~t.ion~l i:.thics Officer Yi';'1'
OIC;'m OlCani zat.Lcna), !ni"orciC:. t i cn Centre ':ni
r/.Y:;w ,,- i'rar.chis e Offlccr'c'l7j;.,
L.'qilCi7i: - l.RH Com.n~'l~7 ., ".;:
TU-OJ:i'/,,'j T,elex Op ~Ij:j'c. ~.:i'.::.··.' ...•

~~..: ~: ' " . " . -,-,
hSin the o.bc~E:,' substitute the or-gs desi5nb.tlon inBt..~~-d

fin for otter Ores use. (ee. :l~;:US, L?~CUS, OICAF etcj. .

Sea Or6~nlzLtlon
SO - ciea l"rg
~:rS5 - ;.:1SE: ler.
U~SS US St~~lonsnip

::;,,'.

., "

. '."'. .....

UKS~
DESS
( ? )

uK St:itlonship
- ~y. pt.~t.ions ctp
- r'ln~ (it, is importnnt not to use the voi-d Flag on tela
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le CS'8 tit10D bra to be used instead of n~mes.
'~" • ~ :I :. _

1;.180 as much as poss Lb1e avoid t.ne us~" of l~lll names of
~oplc I pl~ces ate ~ But don ' t cut .out, nnme a ,ut t.hout-' K of the
'ieln~ tor, us it may cut, o own understanding' E'_t the or bsr end.
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lIUi\i;·,.,HD C(')j.!!-l!1; 1I CJ\'l'IOl J~; 0 FFI tE
S~1nt lIill !·i,Hlo:c, Ens t Gd.n~;tend, ~u.'J:'';cx

!ICO POLICY LE.'j."l'l:,n OF' 11 Sl::PTJ:.i·-1BEH1973Ft cmnnco
llCO
GL\n Offir:,J
FH r:.):t Co.nrn
J\.LJ. Communi.ca tOl'3 .

£.QJ2f.S J\ND CODH;r; 1 COi1HECT PRACTICE.

FIRJ·! POLICY: Anyone \',ho uses or r-cc ei ve s meas ag e
\·,111chemploy a code of any kind or type I·lUST DE FULLY
Hli'I'TEDO!'Y 'iH!S POl.ICY and the .coc e he is employing ond

. I!IUzt have read some textbo;,lt on the subjec t, '

A code can be destroyed at onte by in6autiou5 use
and thereafter leaves the cornmline ..,.d.ueopen. Bad co es
or codd nr, can Ar~C Er-cal( tbe recipicmt by the mechant sm of
the mdsvu.•-ler-s tiood "lord. Codes "'lhich cannot; be made ou
or arc it1properly done or mcs sag es ,.,hich contain error
in code caus e Dcv-T, loss of time and can caus e a
cabae tr-cphe •

Co~on errors in using code are~

a. Rec:i;pient does not have the code being used.' i

b. An' arduously (har-d wor-k) coded mes sag e
an oncLos ur-e right behind it in plaintext ;·,hich permit
the code to be broken easily as it. is referr.~d to in t e

, I

coded message , This not only makes the use of code pu )056-
less, it also destroys the code ~tsel.f •.

g. Leavd ng a code around so it can be seen or lo\..tina
(I ccpy of thecodt;;' he cxpoc.e d and t:1r:~: 11':l'!: nlcl·tin~ nn] 0:1C
that tIlt:! ccd e h8.Z bC::':?11IIC{,l:.1r)ro:.li~£.:wI' ("·::!::'1.11 i!~to; ~Cl:l
exnoc cd :::;1) it i!; no loncer valid iOl' uc o) 1 and them' ~Ol' ng
on'u5ill(,: it!

c. Messages received in one code are s6roetimes a
transltli tt'cd OIl similar l'ines Ln another cod e c permi tti
the same text to be broken and both codes cr<:1ckcd. . .

d. Use of cod.e wor-ds next to wor-ds '''hich expose
them at once: i.e. liThe Dubloo s ank" is easily seen :to
mean liThe sll.~sal1k" and anyone interceptIng the meas a "e
no·..••knov!!'i "ilmt whenever- "Dubloo" is used it means ei'}ip
After a lot of mess age s he has your \·:hole code •

.~ -.
e. Corny courrtd ng errors gi vinr; wr-ong 'number-s f c

errors in taking a \'/ord one or tvlO up or do,,;ni'rom the
. right one t corny relay er-r-or-s in roaeline or typing.

I

f. Lettins codes r-emaLn in force too long as thi
g1ves an Lnter-cep t.or- the volume of tl'ai'iie -he needs to
br eak the code.

)
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o,

Flc.r;rcmt c):m!lpl!?;. of each of the above er-ror-e hn .•..
OCCUTTCc! i':1 the p~'.;t y c;,!' Gnd. llo-r.('! of thc:11 muny tirnc!J.
Anyone of th~~:e. (n'rOl~!i d est.r-oys rmy va l.ue ll. c odc may'
have,

..' THC:OflY~~---...•..
. There ar e I')uj:tc n fe\! books end b~()klct:J en th~

of Cedes :"",{I (1 s .:· •••(..... mtl 'Se , .. r: . ~. y" '1".·:'rd to obt a in &.... J ~".4 _: ",:., ' •. ;.. .",.l t. r: .. _ .. l... ..• .1 .• I

bett~r ones j.ll:::!.·:.:.~:.~!:).:.;.:;:: .t:Lcs :::: t·:·:·~:;,::, in common use.
Thoy rl •..•~ n' ot ).:...,! ~,," ~••,;."" <"'1'1 r , .... e- ••••••• ",..,tcl·t,,';n~n""v c J. l;iO , ~. ". '.... • ••• ! ••••.•••. \. t,.... .. ..•.., . '-A......"J.. c"., •

. give the gone:"~1 li::·.d.::;·.~·.::: of t~l~ ::I;:~:·j·:·~t.

bjcct
he

There are ~!"ly ":'\':·:I •. 'l~rpcs of r.;(!';:".1vrll> of obs cur-Lng
meaning in a T.~'::~~:;:!.::-~,:;,·ne of thcce is m.J"Bs:rITUl'IO~J, t e
other is 'i'RtJ:j:_:&'v~;:(,I::::O!~"

hey

Putting D. lf3ttc!' or ':H'!!:1bcr or wor-d down to st and Ifor
ano'tnor- letter or nu:"t:::r or vor-d is cSlled SUBSTITUTIO 1.

oJ • i -.

. . ~. ':' ,\ ; ': .. ::..•: ...

I1ixinr, U)) the aecuenc e of letters, nunbor s or wo
is called 'IH1J.;SPOSITIC'lJ.··· :., " ,

. ' •. : ".' 'i:. ~~i ...: . ~. ,.<.'. . .i

A com-: is gen~ral1y aJ1 e.rbi trary list of wor-ds t
s tand..for wO:'ds ac~;ually mcarrt , _."

A CIPHEn is ·gc;ner.li~ly·a subs t I tuti'6n of Lettor-s r
numbers for other let·::8:'~s cr m..'..:1:'ers. Scrnmbl5.ng thc· r
sequence is a common s ec ond step. Loos elY'j . also mean
"Codell• . .... ",,,,'. ;:,,;:" '

A
V

PLAINTEXT means thc mes s ag e in clear vii thout cod or
cipher. . ,.;. if. ",,!, ;.:i~.:'.ii;r:~~./<;., ':";,

CRYFTCGR.~1-1(hidd~ifr:l'eo.nir.g) is s'~i!lethi:ng v:ri tten in
code :orcipher e"" ..•..• ,0: I~:'. 'J, "" .

CR~TOGRAPHER 'i~'!~;'~;';:one::,,;~~uses codes and ciph' r-s ,

CRYPTCAI':I\LYST is a pr-of es sLonaL code and cip~ll?r reaker
usually e:nr:J.o)'!'·.,! 1):;. !;()~J'~:,rJ.1ent.s n'!' :uili t ar-y un Lts MlD ONE
vno C/\N ANt' J)')r.8 }:::'S;;': C'jDES hl-iD crrnzns ~!llH OUT HAVI IG TtiE
ORIGIHAL CCt3Cit C:U:';U:,':-te

'''', o,• , • i

Codes R~d c5.p:'\cr:.. ar e used to S,1;,VE COST BY REDUCI NG
LENGTH OF I'·'::~:';.~.(;~,:·~~.r..cl1'0 OBSr:lJ:-~L :"C~l A SHOP..T OR LONG,
PERIOD OF 'j.'I;·:E 'l'SE AC?:.JAL !':FJJrnm OF' i'~E:S3AGES.· ,

. Thc .ideal· code or 'cipher wou'l d be one v.1hlch -was
to enc od e , easy if) C cccc e I y.'hich shortened ~he me s s ag
hid its :ncf'..T'Sn.:; to f.l~·~~i·:'~".cel s e and \·r~.s not in v.rriting
so could nut ':)~ ::.I~:i.::c:d,' Ali:)o!': t n) 1 ccd es or ciphers
depart iro;:) the idc.:ul in one rr:;::pw;'t 01' another.

Lnexpe r t ue o i:; the COr.1i::l.'\!~~·~t Ct;U!iC of exposing
messug es , See th·1 list of C1'1 !il'!: ':.-g above ,

j~ny CQC1COr c.l~j:.f..'r c an b~ ::;:,(·1<~n if there is 0;)0 rrh
traffic in i'ttJ.lfl 5.:1: ::.t is iT'~;-~'-::i"C1y plc.n:-lcd o i- us cdl,

usy,
and

T,he t~':-·.~~~;ed.::-~·j.()~~r.h'J.:-mcli. ".,.;':1'(' may OC hidden such
as i~1'Ji~ib~r:: i:"I;-; \:U· .•~ ).\..I!:OTl ,~I.II,·~n',·~··:!ch LQ'':s hro·.:.1 O~
l!~nJ•.ini:, :;;\;c.:l'l ~\:; ";l·i-.;i.~'::; the I';=~:;:'~L;~;on 0 p;:r~on!.::; hend

r ,\../
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who hua h:'.:Tl shrJvctl ond ~.~ir:llJ.ctt:in(:.hi~ lwir cr,'n:, J.j,b:'
·..rrltinc (,HI Ci.".J;::;~ )jl~<.\ j'll1t .:t:Ll1t~ enc od ed ad,s in tile r~.l}'Cl~,
11J<o p\.ltti!~~ th,:: l!il.;:!· ::.:Jc;r.; ill e s ccro t "c!l'(Jp" I o tc ,

Il1t~l'n·a-l.:i(')r.:;lJ. tr:lcp:1one and t eI cx lint:!; 1l!'P' zUPj1')$C

to be: "secure" cut i1. nc t.uc L procticc 8!'C open to ony .
\-li)'c tor'Fe:' pri va tc: c:' {~ov~nll!lcllt end to any "1e/~nlll
sur-vcf.LLanc c ,

110diCi is wiele open to the wor-Ld ,
phone and t(~lex linG.';; go by radio.

Many internntion :

Usinr: code nt the r.tinl.r.:lt1n c aus ea
0. gr-ca t d.(:al of tro~Jhle t··, em encrny ,
port) cu'l ar-Ly in a char •.::~inG bool: code
he can not make it out a t a11.•

dcla'y ~n(\ someti•.i::;
In 'lcry r-ar e crt:":.
or Q Orle-t:i.!:"tc Cir!J" r

~::.:;:I In practice one as suc es that a) he is going to be
hear-d b" •.,. eriemv b) J"I'I~'" "~S mcasarres ",;" 1 -f'n": 1 Irrto_ j c.~•• ..:: ~';"... l. .'-1 "'" ••..... .•.•.... _ l:-':"tJ .• _..L _4;, •. ..10. _ . '"

the \·..r-ong hands c) ti":t;·t 6.J.1 codes and ciphers can be 'br: KG'U
and d) tht'J1: his recoi:/t poir~t "Jill have tr·;)ubl:3 in Get-:-- ng .
it back Ln t o t)l~intc:xt. If one aJ.\,rays as s une c t1'Jr:!jc po n-::s
he can tol,e l!j-eaSul'e:. to z:lini::lize them •. Ii he does not
o.SSU!/1C the:;e point::> ht: i~ a fool.

The l.').C;hty Sll:'(:~"':ien of Germany t the b·.~aill~,I')~tr~ce
in the world accordinr. to archeologists ';!ho have !-;t\:;ji(;"
the remain:; of thei!' ci viliz3tion J lo::.~t 1:".:10 \'/0,'1(:. wars
by bcf.ng ~.::upid iool::; about their. cod es and suppos Lng
tha t becaus e tho,: \·!·2rc so brilliant thE.' ,codes vcr e .i:ri],1 Lan =:
and \,:c,1.l1d· ne\'o!:r be cr-cc ked , Erlglo.nd had the German cod '-
books almcf.t the entire dur-a tc cn of both VIars and cr-a cke 1-
their mes~:::t::es at \-iD_l •.

B'ut t!;e ORr':'~T F:-rmklin. Roosevelt and deai~ ;'!inni£: t ve
'Churchi::l chattered to each other nightly in .uscro.:nbJ.e::d I

trnm:atla.r.tic uhcnec ':mH!!'i \';ERE BEING UHSCRAI:mUm Ai'H) .
AR.H!'!I:-:G 1:: CLEAR Hi HITLER t S FLAPPIHG BAnS 'l'HE r'J(ii':1::l~T
'l'lJEY \'.'FJlE ',)'j"I'.ERED. '1\::0 these contained 0.11 dotai:i.s and
plans of every ,ca.'ill:'ajt:u, ce ror-e it happ enod ,

The pr-oud and i~vincihla Russians, mas t cr-s of the
art of sut:terfuge t used such corny cod e s ·thElt t.hcy handed
over t!:c n,'!.,;:es and a(i'~rem::es of their most f81iiou~~
~'Hr; IUill Or-:~:iES'l'RA, ami [;ot them hung up to die on
meuthocks •.

One pro bab'Ly COl;] d no tEet biG en(lu,~:h e m.rr.::,cr tc
CO\.01t . the ;-:eoplc \\'ho :l3.V"! dLed be c eus c eccles and ci}.ihe
thought sccur-e, were: l;rcJj-:~:l or oxpos ed 'thr-ougboirt hd st

#... ., . ,

. .

And alr.lost every such i:1st,ll'lCe was c ccaus o s ome ons
trusted \,ti t.ll or usinC ccdes or someone supp os cd to
Lnverrt tr.(~::1 and so.fl?/:uard the:!] made corny er-r-or-s such
BS thl)~~ j ist n-g above ,

o ':hl'! fr.-l) o\"lnl~ i ~'(;'m::;\1:;c(1 as ,! cb cc lcLf s t on any co o
or ·ci~·~JI.~l~:':C!3:;Oi~:C:, TcLcx or L~:t1.cr 'rrj.lj I'J'I)vent
"c n tnu't r-opl.c-s , :
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1. 1:7. th'~ i)(?~~f;;'~;nus i.n.; the: (:o.:!c hatted
on CO:jfJ!:;?

3. Iio e s the rc:c::'p.i errt }:a.,'E: ,thi s e xac t
code?

4. Is there [oi n~ to t:c: an .eucI 05UI'E;'

\'1i th the cod ed lrl\::!~f1af:~'dhicr. corrt a Lns no
coda 1"L\'~n';~'" l' n -1' l'l"~'Elyt'>""" .,;\.··0 . JI .';\. ~ l.. ~.... •

5. Is this code goin!5 to be relayed' in
ano ther- cod e "',ilicr. tr.cr~f,iVC5 two' copies
of t:J~': ':;8./1:0 tex"l't

6. Is the code 50 used that desnite code
or civher its moan Lng Ls expos eo 'by ~djacc:nt
words?

, '

7. Does this coded mess age contain ar.y
errors in cOlmting?
8. Does the c8ssage 60ntain errors in

" rearr::mb eucn t?
" J',

9. Has there t,(:.::na ')urge V01U-.'H~of
exp os ed traffi~ 1:hat en.p'loyed thi~ cod e
or eif/her \':i th';",;~ change?

, .,

ao, :ia!> any copy of this code been exposed
so thr'tt it i1!igbt be in public or hostile
hands?

'.7'

11. 'i/ould it do any real ha rrn if this
just ~ent plaintext?
12. If recei ved in a garbled form ·\.n.ll
i t a'l ar-rn anyone on the recci vir!!; end \-.'hen
it shcu'l.dn 1 t?

13. Are th~ people on the othGr end code
hattE·c!?

o

-,

If tlj ..! ans wer- tc 8!'!',' of tne above is ~lO then you hed.
better har.~lle it C11.:icl-:ly· as :"LL your traffic is now 01
","111be at risk •

.•..
, -, ,

L. non HUBE:fd-lD
F.OLyt.!DEll

lJUi:nt
Cop:n':i·c;ht (C) 197;,
by L. Ron :·(ubi·.,;:u'u
ALL HIGH',:~; i{j·:SEi<'IE!)

n.\~I:, I:l'I,rodu(e;r l:lO L!..~I:'1Jtv rou by
H~ rrt,!:w;t;~"j (II ~,'J,;!.~ijc:1.U. ~

"-'"
t )
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Soint lIil1 r\l~mor, F~(Jt G,.; llOt0fld 1 GlWO<.:",

BCO SeeD
JW(JOC Sac~
l'ub. nei, !luto

In tho lntereot of pro oc rv mg newupapc r c:lippil1f,o t

. IDulF~zlno or1!lc:le~l or other prc!0!J -Ltoms. on the nubj c c ta . f
. L. Ron Hubb-ml ~ma/or Df.anc t i cu (!nd BeLen tol ogy , tho Pub 10
Rclr.tiona H':'lt of HCO(or CeIl'tl.'ol Org whore thoro 1s no Be I)
uhouLd collr;,!ct any and [',11 ell pnillf,o from thE' cr-gcnLc.ati n
011 tho ubovo uubjcc tn , nnd a nccubl,c then! Lnto r. suf tn hLe
Clippingo Dook, (Thin includc9 ~ny nrticlc2 which comc
into tho Ora whether CEnt in fro~'oomconD in the field 0
who ther obtnj,nnd by FJtaff clomb()rs, or Public Relations. IIt
nloo il1cludoo nrticlcs \'11'1 t tcn ;\'bcut ~ci0ntoloGisto 011 t e
Dubj cc t s cr L.TU1and/or l)inllotic~)/Scien,tolo(;Y.)

Any ntt\ff member who ne e o nn'y mention of LRH or
Dinnetico/Seicmtolo£"S', j.n any ncwsl)Clpel; or [!lu(!Uzine ahou.l
send ouch clippi."l,,; to Public Relc.tione to insure that it
find!) i to w<.J.~' into tho Cllppin6D Book.

mlGnOVer clippings are posted on the Comm Centre B,ard,
after they have be en up for the opacified length of time
they ar c. to bo returned to PI..-;_10 R3lntions for mOUllting 1n
the C1ippinga :Book,

I
I
IRece,ptioll and other stnr! member-a arc to illsure th t no

per-eon cormng into the CO(:iI!l Centre ever removes eny clip" ing13
from the Bl~1le:tin Boar-d {or other display 'in Cotnm Centre" .
except en HCO perGClllH:l (who gives the clippings to PU'Dl c
RelntiolU3) •

RECEPTIOlTDUTY

SUGGt'STIOHS FOR HiIlTDLIHG A CI,IPPI1'1GS BOOK~--~~----~,------ '

1. A loose-lea.! notebook cout.d be used so thn t in tho
(:vent a photosta.tic copy wus evur needed the page could '0
takon out of the book for phc tcata tinE:; (or for clalcil)~ a
tYP(J\7rittel1 copy). (If 0' acr'apbook is used, thG clippin B

,~ cunno t bo oaaily removed wi thohU'1; t1isl.'upting the book pag s,
, un.Leas you use a ac rupbock wit removable pages.) I

20 Clippin~D should bo trir.u:led noa t'Iy n:nd moun t ed ~,~t I

ouitablo pasta or Gluv onto tho IJhe~t of popel" in your c ipp,ings.
book. (If UOillZ a three-rille 10oBo-leaf notebook, mount lth e
clippinG directly onto thn~ sh~ot of paper (three-holc- per).
(If using throO-llOlo papoz-, U~hJ summod r(;linforcemcnts ar und
tho holoD to provcnt tearing.). ,

3. The ollpplng!3 should be placed in tho book in chro ologicnl
ordcl', b'.r c1ntoo, with tho oc.rliest da te nt tho front of he '
boo}:.
I
't. On the out.oLde (x!: the. book can be Pl'.L'1tod:

CLIPPINGS
Hoc}: 110.1

Clil'l:ll1Gi: (11'1 II, non llubl):J.~'cl
o.nd

J).t~\nctl~n nn!l ::;(:,1 !;nto10CY
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When ono UClO}: Lo fl11od, Clt~\l:L DocIle No.2, e tc ,

5. \'rllOn t.1c.'un"l;inf~ :-l cl.ippjiJg ;1;; tho top of tho p.'J.~euLwuy n C~\
uhC\'I an much dn J.;a ClU po:.Iu'\ blu .•

[)ourco' oi'l:nt0rlv.l (nm:ll: of li(;y:~p:ll'C'):, limB:1z1ne, etc.).
CIty and Countr-y (e.g. Wp.~Jhjn.ston D.O. U.S"iL.). .
Du·to of articlu (date clipping npp0ur~J in th~ Inawo-
pn POI' O)~ Il1r~ga;~illu). "
P;:lgO m,u,)1;(!r( D) on which' c.rtiC:lo c pponr od ,d) "

" '

{It in hel piu} to add the ncme of ttio city and coun try
80 th::!.t in tho futuro when rcfurrin:{ to an ar-t Lcl e HI pon r ing
in, CD,,)': .IITIli:: OOLJnlj~J\1/ J thore Vlill be no 'quo ot t o» 0.0 o what
city, r.'hn.t country •. U.~;.Jl~''i',E..'rlgln.nd?, o t o , )

. ,
6c; Yihon moun t Ing :l clipping which Ls larger than ehe o t
of pnpE::rp mourrt '•..ha t yo';' can 011 tho she e t and fold
re,.,.".·ni.llc.(~r'llt:l•..'.tly over tho top of th"" sheet.' so that
sq~;roly into tlh~ book. '(To holp protect the nCl\'Jspr'nt, you C)
can pr.S'C0 a 'bl~nk ahue t of po.per onto tho back of th par t
that overlaps ao t.ha t when the nnws pr-Lnt i~r61clGd i. haa
eomo tb i.ng fJubtit~Ulti(ll 011 the back of it for protocti In•.

'- .'. : "..:
. A 100DG-lent binder as sugg0Eted herein cen bi'put into

, your fjJ.o Ul't".\',·ors, whoras on extra larGO scrupbook m' ght not
fi t into you:r files.. ..

The ml'!in poi~Jts nr e r : r't'1c.illt~iin a Clippings Do k which
will cndur e j mount the clippings in auch no way th·:!t hey \',ill
not tCtU"1 insure' tho t coup'te to d2 to' ac compan Lo G each cli pping;
mount cl:tppings in' such a way thf'.t they can, 'if nec e ..nary,
bo removed for copying pur poae a,

. -Such a book will help us Lluintaj.ll a running re
publici ty on JJl\!I &Din..~etics/Sciontology.

I'",',.:.:" ,...:' : Issued 'byt
I

Peter HemHPO Secre
for
L. ROH'UU. .'.

, .
.~...,

"

, : ..,
:~. ~.

.• '. ....
.. ,

LRH: js: sb
Copyright (c) 1960'·
.bv IJ, Ron Ilubbazx;
ALL RIGHr.I.'S ,RESERVED
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J~ll nc .•.·n~)flper c::'i~:;:i!1::;:I, ·.:!:':?thcr en Scb:1to1Ci:"::,,/Di~.netic:~1 or 0:) r:r:r:trll hl.'r.~:;;
anc o1,b~1'tc.'pic::.co~ i::t~::'·(':3t. chc".lltl co rC:'.l~.:.:d 0:1 to .!.\!r~fm 4. T!1i~ incl'.!iJt::;
cliPId.!It.,;!'l fl':'!:: (,'ut~l'or,,;:..

Xerox cop.le c of m.'Ucl(n~ on Scicntolor.Y <.t:'c rou tinoly dC:1~ for th~ C'JJlroi:;r.,
.l-RO end l".:?C~l. l~c::t ·(:~:.?Jco r(,.'quiI·ec! or. ot::'cr ::ucjuctn :;hould ne . lon~ i;cforc
fJ.?lldinG to E'J.Z'I?r.:.! ~ for rili::\~~

Proposed 1,y

. .

"'::

....
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GO l(i:i

sis. 11/(; E: A/I; 1[:1.'1. :J
AT,I, Diu ,

D/JVCi 1, <1 H:1. :',0c: .Jr-JI.
J..il;r;jJJ

The ot andnr d G.O. :UU(; for newf~Y;,J.v!;r Chtt:!l:C<J C.b0\lt·
~c iell +c lOGY, Sc:i (.:rd. oll)~ l r~t (-I, Or [.8 t T;:'!i! c t c , i0 "t:n"o\lc;h
Dllrcuu '1.

nllr~r.\\:' Ij il3 re~p\.n:,;)'hJ.~ f(J~" ermu r in g U.~~tHi. :In<.1Lt.;;:·~:
alldth~ ,A/G 0:::- D/G- S.;;: ::~:tjllc:;tc;ds ;::et CC.}."\~.I~1/of thi) clj,j.'t,:·L:.;::.

'l'hi:·.c11,Fpinc; is th(~n r(:cu.t~d to th~ nex t scu I or !lure u
~ on 11:::::::J.

T~(; Cont!ncntal :.;u:r-eq.u Ii i:-; l'~::::.{:r-n~il)lu for' the o!'i:;i.n~~1.:.
of ~~ll clli::t1uS3. il:.!.~ l!LlYC:::'U t! J...:;o.n Vi:[;:!.uclolij~~ cli})pin[,!.::o, .. (:~:,;
An ar t r cLe on ua , He clips it. LabLe s it n'Ju.t:I.~' and docs

," 1

Dll~/G ?R T.•as VeGC1:3
))/!./G T.c&;a.1 J~u.fJVeGas
A/a L-r1.!J Ve£~<M~ (i f r e quc s t e d
mor e ) for hie own fHeo.

by A/c LV)

1 co:oy for
1 co~y for
1 C(")JY fo;;.~
1 (:O!,~y (0;:"

" l'he oriu,ina:l·ic rout~d to DIG Bur eau 4 U.S. viL\ A/e;. La s
Vegas anu D/G US •. ',. .

'DIG Bur-eau 4 U.S. diotri but.e s an follo~':u:
..::,~" :,' ... :

1 copy for D/G ~1 U.S.
1 co~y for DIG LeGal U.S.
'l coyy for DIG US (if r~que~ted)
Original·f.or his own fileo, and
,. excellent fu.lly )'eo.d.ahlc c Lear- copy is r ont cd to

/S1,1;rer.u 4- wo;:r via DO US and Gua.r d i an st«.
o ',' .~ ••. \ • .'~ "'"

'D/G ':6Iu·c(1.u·4 'li\l{doe'~ oimilar diG tri"Dllti on e t.c ,

: '.'" ~:...

I
It}

" . . ....
Y:?ria'Jlcshere ar o ·tht'l.t 3J.1rc<lU -4 Canudu io r e suonai r. ~ :!'CJ:'

~to 'own origil'w,l~ and musc f.:ellQ 1~):ct;11N!t copies ,)}) the .1n:;:::
/,.lllJtrali:.\, rnu s t scn<lor:l.s1naln to W'.'lbCcD,l.!3e of the cur r en u i t-
'H~tion in 'Austro.lio.. '

• I' ,," \..; •.••

61.'ic1,nnl~~ Ol~ ol':I.[~i,r;:ll xcr oxc s Ry-I.} fi led by ,nC\,'fsJ)llPC I Z:.!.'.
l~!l.Y 'be c:roG:j:~il!:d. depcncl.ii1Ct on Cont c:•.t.

J3l1.r.:!ml4 ':.W to r e epnn nf b'l,e for orif,ino.10 of LX and 11
ar eaa wner e no 0.0 i cx i tis.

Th.\rcau 4 t;.S. is rci'l3pollsj.ble for nIl o)~ic::in[lls of lJ
U.S :'J(l!;Sl~BGlOnoo;'. , "

:p..,lT(~,m~ Canad a i~ r cnpono ib Le for all o-ri(::inn.1H of' C,:r;::.:
au d C;l:I:~di:m )~(l!1~:'1n rd, cn e ,

)~lll'i:nU. ·i 1:'.~·"" Z"r~J.:IlHl in 1·r;~~~:':::i:i"':I.':1fell' :',:1..1 (.ricin:'. .r: c::'
);\"S :':l..~l·;tn(~ :u·.rJ ;1'!":1 :~,:.aJ.~;n.l }':::. ,". ~ I. '•• , •



L

ofj\lj7'(.t.:.n I. Afrjcn j,G l'(~(\p('lnl~j,hJ.~ f o r n.l1 (l:rj.C;ilH~l!
J~fr1 ca.

In thr: c n ne of (:00(1 c r yc::ry (Sclv\l T-.rcs~,\ or tl";·.[,J.Zi·nC,
the lint; t:m~t r:(; h::.ndlr~cl in ouch D. ";0:':1 thn.•.t Thll"C''.lJ. <1.\71'{
r cc c tvc o r.n ()TiG:tn~~l D.:1 Hl. (01)(::ca11:.' <100e r epr Lnt c e c ,
rIld~ u~,)l..l!J.lly cn t a iLc 1:'U:/i:1G t...70 or wore c op l e o in tn..' ar-ea
wner c th-; pr cnc ',7C1.S ct~nero. t erl ,

Contj,nentc.l· J3m:c:-:,.u4 io rcapon~ibl!! for cncur:.2li; t.ha't
Ji'ranchi::!c~j in their C~reu.D nerid cli:r>pinc~~ into tllt::ir Cantin"
en t"l G1)v.rd:i.u.n 0f.fi c c c •

ThIn in the at andrrr d ·G.O: Li ne fOT ht'.nd.J.inll

. 'I .: l;otll111G ; in thin G,·,3.rdian or de r 0.1t er's .o the r in, c r - bur e au
n.rr~1G~lT:en-CD r e cliI)pincn, c.g,~l)et\1cen :PTI\'t,v and .~ US;but
all D/G3 3·,-~:rf~G.tl4 t;1.1st unde rut.and th.?t these li11(~n
in n~<l5t!0!1 ~\.o'the ntv.nc1r.:.rd lino, and do ~!oi rcpl.";,(~ the e t und ar d
'l{llc;-'-go--'Ei::'oyolJ::- h~t!) bZ'.c): and l-:lt·j u, i~; clipp:!. 19~ moving on
the C or r ec t. 1inca. ,', ,

J!C: mb

l'ropce;'ed by' DIG :F;1>rc~n'4
. for ~:::'J[~neK~Ulbcl'

" : '.' ' .... ,.' " The GU3:rdilln
: ' , .'
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(Cory of di~patch frc1mG 'rM of 16 Oct. 67 Ht:: CrO!lS Filir.c)

Are our files really be cros3-fil~d well - like all factors ab ut
each person noted & put into 'rit! files.

Intcllit; once Co-Ord1 "rftl Oct. 16, 196

Guardian '"''VI

Dear Jnnc -

)- .

A Director ot the, \vorld Fed. of 11ental P.calth ,;ould go in all .

For instance, on attached report,' a factor of the Royal A~

Hedical Corps 'Would EO in Rll .files concerned,

Etc •. Etc. - it is all this cross fili1"€ which does the 'Work fa'

files of persons \:ho are directors.

•.• : •••.. ,.: 'oO}

us. Is this beins ,done?
•.;; -.. [ .q~. .' . ~~'...

Love,
•••• oJ •• ;,,f

.: ;'.. '.- . \.", ' J1arySue

'1'-''''', •.:!: ;.

~.' .~.;
De3r Jane

Iou should CO an casier system by just maki~ enough xerox co ieB

so ns to have a folder contain cvexy copy rolatine to it.
have the PsychoLogy SOciety. Into ,this folder you would put a xc I x

" .. '

copy of all per-sons bclor.(;ir~ to it that you r.'.i.ght [et reports on.

And in tho it:dividu~l foldc;os of each per-son you vouLd tude a nota' -

l: no cnrd incex is needed.



i. --,:!.
': ~

r
(Copy of di:lpatch ·to G ~rr' He Cro35 Filirx;)

;
G~ardi~n Vi/i~

Guar-d Ian lntolliecmcc Yl/Iti

Ole Hat 19/10/67

Dear K,r-/ Suo,

As .far ao I y.nC"..r" tho ayst en or C;:-O!lS rorcr~ncine th.'lt Lucy and

I are u~ir.c should moet our requirements.

Re the importa.nt roport that came in - I xeroxed copL:s for all

important na..mes and Groups on it, and had .files made by Lu for each

new person and new croup. These are all X referonced on 0. . 5.ndex

cnrds , so toot the l:!1ole netwcrl: is av.:lilable, and names

On a report ••.•hich ,,-as as :lr.;x>rtant and sic;nirical'lt as that, I

have been X referenc~d. The:! are easily locatable and arc b~ldinc

up a pictu:-e of our ene.llics.

vant ed ever--Jline to be available. So I think. that I 8.P'l d ir.g the

correct tt:~. If there is any other method or additive y; u rrould

liko rae to do - I'll do it. with pleasure. :

Jane
love

..

,.



...•.

C)

..

C1\
~

o

llUJ3BI\IW CO/·1I·1UI11 Cl\'l'l()ll~j OFI'leF
fJldpl.l!il.l /'\UI:C1r, EIl!lt GI·in:j\'C'lu.l, ~:ut;::I:X

IlCO POI,leY LETTI·:n or 2~ 1\1'IlIL J9(,{I

,:,

Co n r Ld e n ti c L,
n orr- rem 1.n c 0
Intelligcnce only.

Ill'j'ETiLJ (:JWGE Jie'nUlIS

An Intcl1ic:cr.c(: Ofr:iccT, G)'H'::' s ummu r i e c .
of the situution.

I n t e 11 i e6 n c e !l h a u 1 d .~ i v e r c.c t c u nd r e l' 0 d. ~ • DA'l' II ':; .•••h H t, ;.
needed. Exo.mplc "1\11 info concerning Jo".': .Jon •.!!; her; been u r n e d ov:
to pror.ccution for action" ••• "Our invc:~tiel\tiGn on T·)Jr..;;nitll hu :
r e v oaLe d that he it> u commun i st. und v nn e r r c s t.o d ) ti!lICS i'or 'w'Hri'J\'
c)'imcn. v e arc taking furt.her nction" e t c •• e t. c , , e t c . That nnd
that alone is vhat i~ needed, not ularming reports such~ llow bu~
it all i~ in Willnbnloo. Thi~ is'un effort to Sive un CS'i~8te 0r
situation and i~ enturbulativc.

'~ ~•..... H: . ,••..;. ';;.'

Suppression "c c cur sIvh en gcnurnlitics ar-e en t.e.r.o d i rt o
rcports •.. Evalu~tions are' gt:!J)erul.ities.

;, t ,\""

Forvarding or false infvrm~tion is a very high cri c.
to forvard 'information is e n cquo.lly high crime.

Fl.lilur

, ';', ". ~;~"""'{:,~,!.:';'.

.' An Intellig~nie ortic~r collects data, files'by Dane and urc~
.••••r I t e e e unrau r Le c u nd forvards the' dut a to' the c o r r e c t, t!!r,innl. 7;:1
person sho'uld never ut nny time consider t h ema eLve n c np ab c of t.:lvir.
an es t.Liae t.e of the oi.tun.ti·on ~ Thin iu done by t.h e h e ad 0' the
division. .. .

The Stan·da.rd a c t, i~n-~'or intelligence ure:

1.
indexing,

. . .

Predict the trouble before it occurb by filing, cr035
invcs~igation ofnreas, ntatistics und other m~uns:

'2. ·lnvestit~o.te for c r ime s , the individual'n •....ho rur e
creating troublc ..".~

.i

:3. Pr oa e c ut e ,
.. " " : .

This is s t and u r d , 123 a.ction u n d s b o u Ld n o t t. e clt:v:i"ltc~ from. Thr..:
mo.x im is •• "v hen un de r u t t a ck.•• n t t u c k l", The :pvint. i c •• I!YI!n if
y ou don I t, hu v e cn o ug h data. to v in t h r: CIJGC'. still utt.udk •• L()ll~:j,':
n e (I. son is, i t. i:; 0 III Y t h o s e p e 0 p1 c t II a.t h :1Y c c!'"i IT!C'nth 1\ 1.: v i 1 1. II 1.. t, ('!;; '.

us, a nd they vill soon b a c k off for feur of b e i ng founuout. v he n
nttQclu:d buck.

r'iling is n very importunt nc t.d on in l n te LLi g cnc c , You r t i «
by n ume u n d c r e a , If you Get u report t h a t h n n to nmn o n art it
10 c op Lc a 0.:"C: mn d e nnd a c o py pLn c e d ill e u c l: fil",. Arr::r. c a n \'(.'
y.cpt uy country, ctute, to .•••n e t c , , d e p e n d i n g 1I"·"'·lnr.f.t: intr:} 1 j C' ..
un i t you a r e hn nd Ld ng ,

In t, ,~1111; enC C l' C 'Ill i r c u 0. v e r y c r i1. j C I, 1 r J' {! • /I Q C ': 1 \1:1 t i (.11 ,

gCllcrnliticr. oreotil:!C1tetl. Jllot da t u , u ummc r i c c nnd "T'C i r i c s .

UtH:jc
Copyr:i C,lI1.0 )9(~n
1,)" I,. lt o n !:1,1,1'Cd'll
ALL Ii I G !!'I' :: i!i: :; r:1I \' ~:n ,

I" lWll liUl.!}{/\ HI)
I'» \11\(\ ..-l' .



;it1DJ.\j{D ;···.,:.:;·!~j:~l·::/~·:L('.;;~ (~·~.\~.IJ..~:.:
3:·,l.ntHiE >i:,:I,J!', E:.l:.•t :;1'j).:.:·t<~:l·,:I :~\l;J~.'(!i~

~rji ·,',1' 'J' .,1-.· r·I··t '~I"" i (""" r.1, .•• ,: "':- 1 (JIj, .•... __ -=.:_~l...=:..;..:...__ ,_.::..;: __ .I_:..L.."~_'.!.--,L.;_

Th~ J.ov:l~' and !'I:' (.;1ec tr Co i t'·r~ called
c,r U;Ol·U CC!&!::~L!1:/ tlO.·t!'1falJ.~ l!l~..ir: dnr.)~·:!} hn,'J q~L~rtt~:'u :.•:-".1
ti~~ .even r-c!'s~:Jl'l.:'l.

1::: tiw

'3~'~:·ui.::::r;; fil (::':;:i~,"';' l(Joy.e~i upon :1!~ ::••..u l..:L :'0 ~~1~'t·i~~r;J.
t}l'.~:! S!! ld O~ u :C'-:' gi vcn ~"n~·).(7j: ~!t t(\:~t ion 1·~:, e:·:c: (:'.r'.i ivcn,
thE: dC·f1!1i·~1.11 \)i~ !~orJ\: (J~:~(!vt·.i.·J'9H i:..: j.!~~j::'of in ~"\.:'l":r:·\til:'!1 anc
1·~lL~3.

}'iJ.,o.n ar-e cft~!~ con:n~('~~'c;i f.J!i ar-ea of ClVi:'~~~'(:J.')~O:i ti:e
:311011J.d~~"s o:f c!"'~~ ·!)~r!!o:'! or a part "ti!n~ c..ction. Tl'Ji,'3 Ls tl""'e
8o~{t e::"1-;(~nzivo1I!;aeli}lt~JI ~11 orB C:Jl1. 50'~it~clf i!1i.:o.

;.'."':'.""."_!.'11.,1.t:' eo O.".:~ (j~ - iT'rl'· ,.~... -.'i~, t o"'C' ' ~) /1; .~: I10~ il:'1.'VP fS.l·:..6.0£ _ • v ••• .J •. t:; ." -t",.. \;. :, •.•.. .) ...,. -- • •..• .. •

l~::~binHt.'J \/1' ';Irop~r ::'~!jl;cc"'; for fil~~.1 a!ld l:e;,.,t J..cz;i::C ti..•c i
6500 Cent:r~Q }'ile3 of clier. t:;. 1'.110 org re:r-!il:'3d in i!"Jco:::;
tro•.•~J.e. ,

EXO:=il>l.:: J.ncth·::r Or:] (SH '60) '"ou]d ll~t file
bi" c: ""i '1{o~' or kiop" ';'h.->r~uo ~"'c.! r0'·+i '1'>Lv (1-" •..•1''1:':'>1'1 c!·~u.it :'3.- •• : '; •••• - - ., ••••• ~ to' - •• \oi _ ••• """.., .• -.. • • -.' ••• 1

In 'Q4 fer lack of theoa pro~er accounts !ilc~, 5t thou~ht
it ovcd .cHiCO \·!!'~enit ac tua Ll v ovre d £22,CCO! Lnd. c'lqn't
th:tn.l:: tklt d1c~'t Co.U!;;~ ut'1!l!)I::~::-'!'cnt o,~erti·:;~:k!.

EJ..n;:J~lle: .lJl or~ (:i ...111t ~ huvc :ttz C.? ~:tJ."ai{~}Ttarul its
~!.cid.'..--~ss ;:r.$ trL~1,•.~·C01·-9 ir;'~o!'~(~ct and ::ot t!th;;.~d. to1" public.
(i.OM ... 19-:'1 -':.2). T~li~ coa t trlO!w:;:.r.~~~f: ·:!(;11ar~a 1.;;.?ck in
(.a) l~r('.~.iO,~:-:.'.~-:(;',~to H:'rJi":f,~..lll~!.·(~.w('s(:.:) 1;.1'1'1 r-e tur ns (c)
Ino(ll' ....cmt C~u·.h-li1:'.l~.

1 C'~!t:r.1 ;30 O!! t'J1-':1 on \\·itll tl",e~:~ r.1~t:!.:,!..:j/.!z. FS~:r P~~rJz.
l)l"ol:e~; de ....-n :...~ .D0rrt 1t~~.;!"'..lid no l~r-olA~r !:'~'l fil(\ OI' ~J.n:l rerLl
.r.cJ.r? .~r.i:j!1 :..~J...il: !"j.':"'\~. lrl~"bilit~t to !).ro:."!ot~ to oor rnc t
pu.bli~~s l;£!C::!I1~'Z .J',!: no 't~bbcd :!:irJ;-cs.?- l.'l~t(~s. In=~bility t
locutl;' .~~u~,pl~.::]:-:~due to no p~U'ch;"WF!r iil,=' ~. ~'lo }Jc!:~o!"mel
oht:.lincd I~t·:;:r:l'~C!':1H;~li'ilJ;:u non-~:-:i:3tent. !i.:~jec on.

Ti".e:-i't !IN W:'S of FiloD in an ort-:;. ECO P/L 23 ~'eb
"'l'h~" L.:':-"I.i C:>;:;t!) h·C'~i,.•l.i H'll-·M·t." J.iotv t:ii:- m:.ljori ty of -th'::$e.

.•.
)

The :r::'~~~LU~.:i~:l::~·::T!~.01:'i-:-:1' ilill fl:d /,.11 t00 oi' t.e n th',t
in t.l!C !'1~l'I-:i' to o:~:L r:·C.'!I~C:t .:', t:v:: !'L 1:; [-:, ~·I1.1.Il:.: ::Jl(t !!'aini. !):ll·.CCI
fLl\:~ ..•.i·-,:: i:~'b:,.-p~.:::;rdo i:·.: ',,1~1 f: n..! 1';.'1,':':, :.l:·(~ l:'·~:'r:!~]):1....:.:."
ti~l'O\l!~!! ::1:'1 ;: ...':.~tl'(ly·.··;: Lr.\· :,!,::-,~.i t: :,;1.:) r :'!1.



.,.. ~ -..

:,,!, ~.,( "'~.:t·:)~~~1'\ .i.n:~ .,;:~.\"Pli ~·c·
.' ..• J ., I ',l \ ... ; . '0'" ',.!:,..~ .••.• 1.1 .. ~,: . .' () I••v, , .. ~.J., ..'.li'i1(;':.:• !!i: ·.•~.iJ t'"': •....'.~ f i.:!.l j r:.'.:d".

!1-J.'h'::'J
t i:~:F1'C':1 I~~::'!"!(~•

~l~ •..:1·_r!'!j ~lc: ;•.!".(~Geti~.~i; tl! :.:.~ \;.~.:c:~.~r::: :.~.::"\.~!i
O:'i::!.r,:-lf.! t';""~411 ~1e:~'~:'''.!!1~'''r1in:::o~~~!

0' ~,.• ,.

.
'j')'!f!:: t'\'C'r, ,;!"U l'~.'

:to L t)..!",.~~:~::. J~1'('11 j.'.t(~c ,

!"~ ....,(.!j 1 1·:(; r1. C("ll t .."'..t.l t'il(':'~~r.~ j~d~Jr·t;:.1:::-.r,,~l l:':~.:; :r::.J. '~ !.~ :J!:~ ~.
lot ~Jl.'"Cr,;:·.ii t r:).tiL.~~ i~!'!!l ~C:!·l"'.·H·!t. !~~':':i!i~~!:~::'l~'L::~!~~l'l'\; :..1 r..~.~.l}:i
.";1r.~· -11/411 ".,.,J> """"''''1:';'l'~~'" rJ'Ir:",,.,·t t'f')+r~"J~\1" r.1.••·.,..I.:~·('\'· .·),*.·;,"i'tf"l./'____ ...J. '/ J~ •.: •.••1. l~.,~.;;...!_ ••••~.~. v_ .•••..~. ",._""__ .1... • •• ,,! • ..;. ••'. t•• .,; •.••• ;- •• "<..,
and Pl,(,':p:!:,,~;Ji;lr:' ":"r.:l A-:1o.in =]~r.."l:I t;1·.

,!-.,... "
It ! ~J:'.!.J

"1' ••••
,1..1 •• • i·; r·o.::1

~.\ _ ........•

, ..
\..'':'

fil{;' 5.

C11r::.:.r(~'r: fi.l(·G ca:,;:;·: ie:3 :r:~~:.;:~:~!t8{)li!lE~1
i:'i t!l~' ~:'irDt :;::~:n;'cf nI·r.~:';'::1j~~it-ir

1;'.11" ".r·.,.t ~..•F'-; ·l,·. cClllr.·""'':''··' Cv ..; .•.•.·..I·l~1.·"l' to r."..~filed.~' .••• ,- •••••.• ,fJ.,}.l.IO"I •••""',,_ ••.•:, •.••-J.~ ..• ~. ..-
w!·:5.lc l·i_l.~ ..i~!:. ..j ..•.

'i'jlt~
11<,.nd.'3) •

. Thr; final
PE:O pIc, ti~~re to

stOI) .in Zl/u.lI';It.12rl!;\} t:10 file ~l
do it ar.(~ h~~vi.nG exact line 8.

Ind,:pe::d~.r:"':.file tJ <I} 1 0\'(:1' a dhrl:.> ion :!!'E.' li,; hIe to
tile out or" ::IDle (;!.• Los t , T!l!:l~f;·i\)l·e it j~ b~::-::.;t to J1=-.':'~
DI'IISICI!1.:·~1 i:'IL:~Sf 'l'i;C:!::t1 UZt1.:i,1Jy :ZJ i:'t t}~,::~~:~t:":;r;t un c
se ct i on .or th~ Di'ti c ion, U~1.i.:~11~ieVery t~r:rG cf :i10 in tne
D-{" l.' •.• '. ,.. +"" .,•.• '" ,.'2j) ,. ~4.t.r< .•

In t.hi:'.! :·;ay
!ih:s ,

J:. J.•Ot~ out LCI!;; in beck ,-'Xil;t:3 to Leea ~:0 '·:);01'<; filcz
have (:(;:1L'. 'rh:i.1,j can be fl. 1:11'(,(': co.l.oz-cd <,;;:(rd tIt·: t. t akc s
i.b.~ pl:.~c0 of the: :!"ilf~•.,

I, I'rc-i':!l~ :3t". (If b:i;·:C:·. J..-:~ :::i \:~ :..'tbovi.~ t:-;I) :~il.:·~:nnd
i:.; u~...d , ~~'. "Jh.,· i:.::\'t. r'jJ"':!ti;'!:;. :111(\ cl('~::ir::; :!'--J].f ..~ (·.~\·t,iJ"l":.,'t;3

,',:·\'~":Y·:/ ~j.:;:. ~rh' !'j !..":·~Z J.!l ".:\\: :·:v :'i.I.,~.; l.,,t l:::Ll't;l".

J"'::lf;~-: :~\:·!·!"H.".r!·..':t !L~.v·S ::CJ i::~\.:~:3\!;,~:I:~ l.Irj·t·'·..1'.~·~·l' i':-()i\~'11\.n:)8
i.....~:D !\.!I('~:'..'/\.!~:':-; LI.~:':'" 1..IG!~T~;J~:.;. ':\~:J:'; ~:~ t.r: .... t.i, ....l;t;:'t. Cf,'.l~(;
r:·f ~'~'1(,',: n:· ::t~- :.~.,i.t!!:,;.
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Saint ilill J:~!.rJ(',r,E!1~lt (11'illLlt<.;nJ, ~'.lOOaA

.
Rcrcirc00

As Filc~ ar~ the vital operntionnl line it is of the
GREATEST n:po~'.i'JJ;CE that ALL FII.lT}·iG J3 bCC1JRIS2.

A minfiled particle: can be lost forever.

)
J.. miesine itc::'l can throw out a who'Le evcluation or a

sale.

Items G~t misfiled for four' reasons:

. 1 ~ le;nor:mce of the alphabet

2 t' Ignor~nce of 6'30GTaphy
3 .. l(9lor~nce of the vi tal role'of the files

4. Per so nal. out-ethicn. t, . :
~be remedies therefore are:

. 1. J.:1L }"ILES PER801:HEL (a) !'·:UST :3:8 .t.2LE TO RATTLE OF
. Th"E AJ..PEJ0?,;~'I·Fon'r!J~~tDS AIm PJ..C:-~';!A:-ill3. (b) They 1I!1J.st be dr lled
then to be able to give the letter ane ad of and behLnd
letter in the alphabet.

2. G:SOGRAI-'HYmust be known to files personnel, par t culr..rly
the! locations of orGs, cities, c t.a tes und i ccrrt Lnerrt s , Th' 0
is done by d:rillin£{ the!.1 on a' I:13p that has key Loca tLons
~elatcd to files.

:? Hethod 6 \'ICing.ehoul d be .none on vo r do connec t.ed
with the post nrd action of filinr.:;. Th~n the va Lue and
purr;ose of the :filos they handle should 00 done by them.

4. fersons \':i t:l out ethics or on an ethics cycle s ould
not be given filing a s an amend s as they arc not drilled and
nre out ot P'1' to soy the least.

t:T:iICS ACTION

)....l1Y0I10 n.r.dil~ a miD-filed pa r t i cLc should report i· to
the Zt::lic~:Officer. or 1':ast0~ ~t ·ArT;ls.

H!: l!lunt t hon quic}~ly rm.k o every offort to Loc.at o \lh io
. lI:ir;filint; nnd tako l'~pid action.

The fj.rst HCtion io to hat them a n above.
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.
l.ny repeat i:.; on EthicG OffcllSC handled by a Court.

L. non lIUBBARD
FOilliDER

If the },~/Ocanno t find the per son or OO(H,i not act h
himuclf must comb all file3 and straiGhten up thp. partie e a ,

JI J

f)TJ!'1!·gn 'y

It is of vi tal interest both ill.ease of .'iorlc and
fil1ancially thnt all fil~s are straight.

0'
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EVAL ON ele BAeKL()(~

(title not writt<:n 011 orieinal copy). .

24th Octob8r 1973
.' .

pOLICY: p/L9 on Dackloes.

r since
ndlir.gs
ching
else.

SITUl'..1'IOH: Vital Intolligenco data not getting into fil~sbut sitting
'ponding I .handling cuas.ing files to be out of date

STATS: Thore hS[J been a backlog of filing in Bureau DJ ev
Sept.ember' 1968 r:hich vith fluctuations and minor h
has been steadily Growing for 5 years currently r e
enonnous proportions. Stnts for the activity ar<:

DATA: There are cUrrontly 23 pilo~ of backloe. 5 larger piles
are entirely ne~spaper clippings. 9 of the pj~es re
30% - 5O-~ clippinss. 2 of tho piles ere 10%, clipp
2 pilos have no clippings. Tho r emadrdng piles <11'
inspected bltt by label would be 50%, So% J 2C1~,50%
piD6S, c.g. 'by averages of piles only , 53% ~_sclip ir.gs
including tl'affic on route to files. Clippings 1:~'0
found for crossfilir..g under general subjects, Il2JUe

otc. etc.' Xeroxers stato that most time consuming
ioxeroxing clippings. Time is also used clipping
(3/4 hr. to 4 hrs per day), Inarking clipp~s, mo
clippir.gs and filing clippings. Piles of clipping are
m:b:(;..'<i, e.g. clipp:i.l'.gs on Scientology and clippines on
subj cct.s plus Intell reports etc. Time is also used up
hunting for clippings for ffi ete •., The only ext arrt: data em
clippi~s is:

MeO,pit Hllrch'1, 1966, that clippiI'~s arc .filed on subjects •., '.'

MCOpit 14 Hay 1960 which outlines how to handle c ppir~s
on Sciontology.

CS--GDispatch 26 113Y 1968 indicutill,z you clip and
file data on a located source of antaeonism.

00 907 indicatir~ yo~ oross file clippings after
tho flC?Ul.'CO or area of ant.agonasm,

Tho only other data was a hnt write-up by Former Ilt Chiof
~~l,Brian Day, who set this line upo

The b~ outpoint here is Altored Importance.

Work 1, Clippings 24, Report~ 1.

WHY: The clipping of, newspapers and the handling of c1 ';ppilX~s
have been g Lven equal importanco to collocting In o11igo11ce
datil and croos filiPf, tho datu.. .

lDl~"-L SC8){l: Clippi~s on SciontoloGY, clippingn on subject.o , lipplng!J
on individualu and r-opor-t.u i~iv(:IlItboir corroct 1,'0 utivo
importuneo por poLicy on C1ippil(::3.

andETHICS: Local ,Policy by previous 1nt Chioi' bought unanape
re-inforcoo by currant DIG InfO.
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(
Locute n1l pilo!' of ~ubjo(;t clippiu:?,D older than 1 yqnr
and all pilo!! of w'J;Jlovin~ no"..spapor-s and burn them an II

d~non~trnt10n for Burcnu IV Dt~ff.

2. ContinuE! all current filinz activities.

IndicntCJ tho ,}~~ and dcmonst.rat e it craphically, thon Bet
the correct policicD innnd reduce thc floW' of clippjJ)~D « ,

1. Immediately call en all hands B.b to gct only vitn
, Intell reports etc. into tho file:5 ,d,th no further
dcl<1y. 'tlorl: out a achcdul,e fo:- all hands action ar d
wipe out the b:i'cldo".

DIG Info 'n't/ -----l~

ere Dir -+-_

3. Star rate checkout the above references in the dat •

DjG Info WW----t--
4. Indicate the \,'hys to B. rv starr •

DIG Info Wvl---+--
.,:', Gather tosether pilGS or un:Joving newspaper-s and 1 year-

. '" '. plus old. clippings and burn th'!."llwith stc:ff pr csenc ,

DIG Info HW----/--
6.' Write a proposed G.O. giving the exact signi.ficanqc

and handli.ng of

(a) .Clipp~~s on Scicntol~
(b) Clippings on subjects

I (c) Clippi,:)g:Jon individuals •
-v". ':"

DIG Info 'tr,o{-----il---
, ,

7. Ensuro that ovsr;r Info person trained a.t 'v[d get s
copy ·or the Guardi::m Order.

DIG Ini'o COlTll'll WH----1--
: ".8. Enforco that volu.'Tl~or clippings comes down to raa

ablo proportions.
• ;- • eo••

DIG Info WJ----lo--
Cle Dir -+-_

Ho Budlo!,l$.
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Info L'.1rC(mn

cre !L;;n~F:'i!·i:.l, 1

As Bureau I C1C '.M io l~re:::E:ntly couver t i ng ove r to tlicro-filtl, it i::;
iL1!iortan t tl:a tall G'.::u'dio.n O.ffict: Info~:'ii tion Bur eaus are avar'e f the
ty:po of .filin:; s;::ot~lauced tl. '!; ':,'e'rld \\"id(: :it1d n l so arc aW.lre of tr.
st?.lldar:.ln r<::quircd in l'e}"ol:tu sent to' 'Ilo;-Id ·••..ri:le.

Fer th~t rca:10n ul3erle:> of Cuaz-dian (l~';:l(;rs huu uscn ",;ri t t en Uivi 'G n
ues,cri?tioll of our filir!b' uys teza, the jJic~:o-filJiI sys t.em, and the .::;tCl:1j:,:':!~
required ooth for use iri the fly~tc=:s and use ~ftf~r the convo i-s Io ' to
rnicl'o-ii~.

T~le firs: in this ser Les ia u t/cBcription 0: t.he CIC .File~ S::stCI. G,.t \r.:.
Tbis eys tem is ir: use preDtlntlj' and w i I I l.'(:l:";ain Ln use after the
conversion to cic:=o.-fib. It is as .follow::::

.:.

The iilip5 sys tcra if) divided .into 0 categories:

1.
2.,.

•• 4 e .

5·6.
7.
8,

DoUllt *
Traitor *

. '-;,

-, ..... :
Encr.1Y "*
General'Ar~n
General Inte~GDtional
EO(3r;J,i" Intel':lationt:.l
Intell·..., '.... °1' •• 'oJ

.'

1. D)tf:31': J\ non trcachC-1'our; ScientoloGi:;t who cones .up in an i ltcll
rcp~l.'t. 'i'h<:SG files arp. uued a lot 'j:'j. i!r-nnch II. The Doub . filcs
(Lr'~ not filQu.i,)J· cour.t::::i, ou t rrre fil:}d <-.lpcl3.beticl\l1Y',lith the
vho l e ,,:ol'l.:i 'in toccih,"\r, an Sci~ntvlogist!j nove around n 'Lo •. . .. : :"

'. .

2. TIU.I'i\~j(·An c:..:-:3ci';ntoloci3t H!lO ~ms G011':: to tr.:; ~r~~r; or p
01: to court, O~ in uo:nu '.my nttackeu u~ or h.!lr:Jccl Sciontolo
Thc:z(' nr~ fi l~d l.\ lph~b;::ticElll:'l·and ~y COUll try.'. ,

3. ~: 'An ox tur ior sup!~re!';:3iv0,0:: hi n connac t Ionu , i.,:;. uny
GrouP. or[J.\ni~"tio;j, conpany • .:;-ov.:rn:!Il?ni ccpnrt::.cnt e tc , me
in an illtdl rq:·or~ \·:1':0ucu» not .fit into C'lt{)G,)l'~" (1) 0:::' ( ) :\~ov~.
'j'he:s,) tl:::'U filed by c014:1tr:! nn:! ::l:;h,~,>,tic:l11:.' v i thin tih:: COlt:'!.l"~;.

(H;)t.0: 'If n pcruon io t\:"!:![.c!""ril'/ 1'.~Gjdin,: in :l country -'.1>
n:i /,l..rgw:,fldcr - u dur.;;;;~r riol·.' il;'r.;i(!n 1'<:;- ll;e: coun t.i-y h..:· i~ "n
tc:rJ.por:~rily und hLu tr".l·.' f.Ut: j!j }::.ly: t j :', lai:: bu: ...s cOll:11.ry.)



1,. ~;;··~::~~~.'-~•.:'~:~:i:'J'i,i!1 ('.ulll:i:Jt:. v ; l'J I...::; of ;.:.l,\i, ~:(,:; (11vL .p,,,l)j,h:

\oj!: \:;',",J:1..; \I".;,\·,n;:) (..;' l:iL.:J', :;~. ·(1 :.>:j·:·n'..o~·J,·:.' :.:~l\~!·' ;lf~ AVI.•.•t·::lIJn
·J1.·~:·:,::1, ;.··::dn :;Il"';';l'~il ,;..•il,·, ! '''.1\';:'1 l:;':·~·JI.;:,~·;)·..' ]'I.:liL'l:.i.UI:·:}l::l~ .i cr.,
i':i,(Jl:,1 r'.:~lT.!l ~\,·t.;;, I':i,·,'f;;".i:'.l.l::', :;:-.'...(';: f.!IJ,~:;t!'1 n t , t.~t.(;. :.~r\t.la r..
dj·.:!~j\.! j,.i.~' ~~(J~,:::.l'i•.:.l :,J:.:""I' •.. ;.I:'IJ.:). ::::.'! L:l'.:~ tho: d~.r;··:.l·....nt
~'l!'l/j; c ; Ul';~ :1(··.• "':J·:I:I.<,:(;·~lFil:l:;.Lit:: .. liy ','j ~~·.ir. \,.111:;. t:c)lII1Lry.

5. :.!::~·~:~l:..~::'r,,-::{:~,·~l~~':':';'·~~.:',l"j',:: .• ; \~~~~J:ii:;t!i c J' ,-;\uJJC'ct:: of .i.llt·':I:(':~~,..•·!!ie;j}
Hl'<.: cc.v, l',;rj ft"J::1 ;H. lnt'.:L"n.IL:.,n:··.:!. '"il:·.;;;OJ:ll, "F. !~'llljd.:/(~,
Cor::!~:; i !::.: I i')1 t!.:ll~;,;:)i·.;,F in:\;·//,;,.'1 ::. n t",'! liL·;,dl''::" , N, nt.:.~l l!,::~1 th " I r1'~;~
P!;:id,j :: t :::::' 1 F:;j'I..:I1~·.l()~:jI .: t c . '.i': /.:!,\.: ;:.:::~ 1'i h.:J. :J.ll:h~;IJ..:ti c:,1 J.y b'j'

- '.. . ,'
C. r;:=::d!!, !!:T,~.:"l::;!:::.:j,.: ;I:l.!·~;·c. ..t,.~~(',l'::(~) ncovc , ~:xo(.pt th:lt t.:lb

::,..;cti·"')n 1:: for ~...;t,~'=":~ltJ.o:);~1 v.:.,\~,:.:i!.::;:,tl'::-,~suc.: :~:) J'..r::~·_!it.y
Intl..::,n::t.icn::l, :;~l.ro;·.;,:~:":·.l.!.·~.:·f(jriiu;;'hr: !ll.r~r,~."" Illll.':i'jjl.J.-::'iuO',ll
:l~rf'':t".r:: ~'iJ'~ciI CI.~rl·;'I.)t!J.:i·~\':l~:..:'~t.i';n 'fr.,or : :,::;: '~l ;j·.<.;.ltll, U::it,:d
!:~t..iL\rj:;: ~tI:o~l<.!.Gc:ttn~jl (;;+ Gt~·:~~·':;:-~·.:':I\..::r::r.j :,:\·.,~jli r~:,'c!;!:"\iric
• ,..... • '. -,,~.. ' ..• '" ,.:..•• ~ ',~" ';"., ;." • . i:. -r- ••. ',.4' • 1,',,'.'.- <of' , l' .,n.· Oc~·J. \,o •• ""t) u't,c. J..:_ •.~ ..h':C ,,~(J •• .l.., .• J. J.\.:~ "l_.:.u~~.b,: "leu .1...;,'

7,' :::il';;!~:.'r·i::;·!i·J::!r·.:d·i·I.i/Lc! in:;;; 2 ?".~..1:~v.r.~. '~'"
!'.r:~r: r~l.·:':\',.:3'::cti~n;cc!:!ji~tc'"i f.i~,-,~~·<.~f r.;:i:crt.:"~, 'i:".;·.forj;;~\-.;iCJn, otc ..

, • !"I 0.. • • •• •• :: • ·0 ••

r\...c~l·v\..,J:J~~o,:.:l,f!d~vJ~~:'U~1s~;!,!:, ~~l',,:,not :.t~.:.r.~:c.?t:t.!:-!3 nu~ \~'~JO,co
p:lrt ti;.h: y!vT;*:" ir:ir. t!:·,;. ':''UX...:ltt.:, 1.):'1 ',:!:1Q '\·~l·..:nt·J\.;:- infor".l:'lti~n \,;t c,
on :.!. c:!s...::~l ~:~si:1.
~'."~ !-i,Z!(;c~dts~ctior.· i!i fcj;' t.:r.a,~h GU~'~roi,in 01:fio-:' aroucd tht :pl!Jn\.!t

" l ,,',~ .• •••• :",.' ~ ',"" "I" I ~;:..,,',.., TT' • I', '. j ••"', •• .,...:~'.·.·0.•••t c ,<,' ,.·•.A '!"I.:"".,;'rt'•. ~!1u cnl,.t.l~t,-".t.,l.: .,_,ir.C. an", ":'l.•.•cn __ ,.".,"'':'.' ,._ J. _ •••• __ ••. . . ' . - .0...,. .,'.. cc,nc.:.:rnir.J :fr..:r'::Li'.l ~:ln:::;",;:-/-::ntvt.c •.
Th.::n-.:t-..1C1 s::'ctiorls :~ru, c I' courac , I::llcho.l'=~r./..-(,:d nl'.)h:!j)",tic:!lly.- ... ..e : .

( .·v. .j;r;1.JS?':~~:-::::·F'!!.:~:~:·~h:::;;u.ccntr...~n in. cut;: ord~= tl"!,..:, lr.cunt;o~. ..
"-S-:~l-'7'" ',.,..,,' ....~. ·-i •.•...•.1· ':",J • '""\""'~f""'f"'O, ", :,,,.,~ ."' ••••~ f'1'3~. cacrrvo Ciu.;. C- .•.•.J'.lll:::.~·, o_-L.-O'. s ...,..·_r<l.r- ..••.•J..--~I.'lI•••.(.__ J,. •••••
tLlph~1~.::tic~llj·unde r ti!<I n:.!.i.l<:. of' 'tr~~1l~~:~;.2:p·,~~.:/!!:u·~~.ii?~- ..
hwint,:' first ceen d.ivicid into coun tz Iea !ll~h~b;itic::.tlly of cour-se..., . :.:,' ....• .1 ·:1 , •.;",

'i'h~ !~!)ovci in t!l/"; :Eur~r:u ! ele \M ;"ili!1i> s:;:::t,:::::. tll~ in~'=:Ill re:ports
~'\.:c"iv·.:J :It \'M :::r..:.cro~!li'il,-j \;.:1c.,r -.c:cr. r.~,u m~n";ior;,"d 'in the l.·cr,o=t
unct~l' tho :'\lipr':;friat;: c~t~L"'C·r:r. 'i:'hi~ is an l.'J..cl.:'li:i~~.zY~t"'t~ and vur:;
.•••orKaol;:.. 0 ••• I •

.' .0 ..'
.'

Tlli.: "s:.·~c':'rLl '~lnnl~" l"nc:~ eLl':.. it: (~dtJid.~r. te.:· tl'::;; r..•:~it(til~~·c1ui:;crioGd
~,:o()Vt.::I :In:: :'.r.:: dcne ~:; p·,;.r GO ;07 ::'ntullicc.:t)c·.! .!i;s't.i:..~tib'ns and

: . .'.
J'O!' fl.:xth_:.' in.f.or: ..::ticn on. ·th;; n.)v.y.~ f:i:lill

tc cl.'lni5v tu t-~i:; n~':lt~:.lor l,rc::.1C::',$ vi th
• . ·C1C l:·il~~ct;.:rJ:.r!!:lC!li;!~..lr~t\u1 '-J!~\r.

SYDt~c of qU3ptjcn~ on how
i;~.:sys tcu, cont.ec t the.

• "'f
, ... \. .....•. .". -, '. ,. - ..

.' ::a;'. ":'1.. .. ' ':. .
: : :. '.1 ~h;"'.:.l . ~~.!.Y10).'

..... ''1,1'''1'' '"'I" I~.r. . . 1I" .\'. ~J~r •.:w
• • .' • •• •• 0 ••

t • ". . :~
': " .: "i. .......

, t '0' .0:-.~•• ,', I. .~,;:

'.. : .. • ": ••• , : ,to. .. z.·,,:'. '.e .., '.., .'.. '

'0 ~.: I ••~ ••••• :;. •• "•• -:~ •••.; ':;;'.",: ~ ::".: ••:

..\.. :... :;,:~.:.":: '..=~..J '~' •.• " .• t.",:
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Nicro-fi1~ ~v~tc~- ------
I.D a ne cond in n serien of G1.~~c1iHn Oixie r-e to make Ouur-d i nn Office::;
ar-ound tne pl:.:.r.ct L~,jrciC:;lilia:' .•.•.i th the CIC :Rru~.ch 1 Bur e au I W'1'1
fi linG UIlC wicro-fi1::l :J/otcz.., t!1i:3 Guaz-d iun Crde::.' Lo i::;Zlled to ci.\'0
a 'brit;li c.lescri1-tion .;i thC:1icro-fibl sy s t.ci; and tl:e stanjn.rd~ necd d
to c;at GOoci qU:'lli ty I:1ic::o-fi1!D cc~ie3.

The ::nicrc-film system' consists of the .follo .•.•.ir.e equ iprnar t r

1. Rotary eenera
2. Auto~atic proc&n~or
3. Headl.!.l' 1"i11l.1r
4. J~cket· R~ador

The particles that one wants to copy are taken to the cane ra and .fe
into the: iaschfne 'by mcanu of a .feedi ng troy at the .front of the cam 'ra.
The fccdiIl~ tray ...••ill take ~a:rticles up to 13 Lnche s hie-h. The pa. tic} f.-::

are ·t:'en rC)turnu~ nt the »ot ton of tba ~;achine. After a complete r 11
of .filo nus been used, "tht> roll of [illii is take n out of the carac rn ';11
carried to the: p::,'oceano::.,' .•./hnr,) it is proce ssud , 'i'!1en once the roll h~lG
'been pr-occcued , it is taken to the !(r:aoer FillGr "..hG:::'e it is lcp.ded .into
joc~:ets (the jackets axe thu ac tua I file, they ar e 5 Lnchc s by 6 in he s
and hold up tc 75 particlc/fr~!...rne1J). A:1donce the fiL-:J bas bC:C:D 10 «lo d
into the apprcpriate jnckat the jeckct is filed. Cas ver eIe Series ·~o.l),
The per-son, org<l!1i:;ution, 1\,s1nes~:;, etc. nO\1 has a f'Ll e , ~.,rh(!n no
needs to look at it, thoy.plnco i~·in a viewer.

That is oas ica l Iy the r.:li~ro-.fiio sys t.em and the cyeLe of action in
~tti ng pai-t icl es on .file. i:o\l, the e tandui-d rvqnil'.;d:

"Particles tallGr ihun 13 inches hiSh will not foed into'the
'oachir,Q properly. Z:fl:3UrO that rei,orts are on s tnnda rd size
'pnp~r (to ba ccvorcdmor& cleuily in cr~ S~ries No.3).
Pocr C01,1;;.;:)vfill 0: CO~U'l>G l'.:,;:rou;'lcc poor-Iy , Encure that
report:; ~lii1tlt to \:'d aro clear, writt.::n bld-ck 0:1 white. "'.'h~ra
t1:b ia not p05.:.·i.:1o t as in tho CC!!3e of o:riCind docunent.e I

a COllY of th(: docuraen t shou Id De typed and a t.tnche d to the:
original.

J.nothe:r·1ll.'o1..1,:1i1 is "li th tr.i:lil'!3 •..:ri ttcn/typ<.!d on '~oth cldes
of thin 'p:l)'ur (1.0. ui r 1'::lil }xlF:r). '\·."llf:n filJ:lGd, t l;e
\oIr1 til1G ire-,n: iJ0t.h dJu~ i;);O',::3 on t:~c. fi ill.' '1'0 hundl c, siL",pl'

" uco onl y ono ::l d0 of t!\,.:! par'..:r. In thc:: ca so CJ! orif,illal::;,
h/.l.ndl.t:; uo 1;I\:.:niiu:~;;u /(/;':''''1; t,y ty~.·in~; n (:or'~' •

.",1tl:c'Jl:[;h uo ot cc ) our-s ....r ill rx.pr-cduc.. c10~1:dY. HO:r.t' l;on' t ,
So to vncuro be et I':·l1si 01(: r":j;rod:.H~tion, u::,: 'ol nck in1: on
....'hi t.o r-~lrJ\!r.
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Info i;urC:huD

Due: to the: trl.lr.Jonclous traffic from th(; Cua rd ian ('ffic..; Info Bur-eaus
around t.he ph.rJi)t to '..iorld \·!idt. and nocauso ClC E:-acch I E-..u'G3U I 1;::,.,
i:; currently conver t.ing OV0l: to !;Ii cro-fi ill , the lollo',:ine; otandards
for reports ieus t 0';: eut • 'Z'il;;:)u s tand ard s ae rve n dual f'unc tLon,
FirDt, tho,)' J;jnke it CHfli(.)~ for th.; cxocut ivcs \·,:'0 hxnd Le tb~ pnrticl·s,
end second Iy , th0 zcducc thE: :-~:.ount of hcnd l i ng r •...quircd 1;0 p~t i.h-J
datu into th~ files.

ThGSC: s tandar de or..: 0$ follo',ff3:

1. All reports sent to \'••.~ x::ust '1)t) typed vhero po·s9ir.fl:o

2. The reports !:Oust 'co on ,:hitt! paper and typed/w:ri tten in 'oLack i k ,

,.The r&ports L1uSt' co on standard size :p~p~r (i.,,? Poo l scap or
i;:t\!!rto for me and CO::::,10mlu31th, A4 for Europe:, and &-l x 11 or
&1- x I; for thn US). The i.'1lpor'tllnt Hum hurG is thf\t the r.:l:por G

do not exceed standard dzus of pC!p!:r aa these \-lill not feed
into tho !nicro-fi10 c~::'E':ra.

4. Use oln~k f;PO';lriter ri;),lOnS,- nl ack car-een papez , blnck pcns ,
Reports done in o thar co Lourn \-till not r€:pl'Od.UCllas \-I~ll •

.
5. Poor. quality copies must uc, nccompan.i ad by a typed COllYof the

ol'igino.l (moN on this in CIC SU~'L;s Ho. 6).

The above ••.••ill hand Ie tho prob l erau wgh reports sent to \-1'1'/ and \-fill
~ik~·opcrD.tionsmuch Do09thcr nnd moru efficient.

llich:J."'l Taylor
T/CIC nil' W'J

And C~th8rin0 Go&~rly
eIe Ofi'icvr \N .

.
for Ile runnn }jr.::nclcl

Branch 1 Dir \.".,1

II'

for Ho Bud Long
D:; Info 't,\'·

for Jane:..; K(;t:llJ<.!r
'l'!l(; Gun:l.'d:i an v«
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C1C ~:..:,nn;8 l!O~

Spull5. nc;

All ncnc e of p"op1e, orG~r.J~~~ti(jns, and ~udr.c;ss~!3 cont.c ined in ruport!.;
sent to Guordinn Ofric~ Info Buri:eu ~.!,:! muut 'D~ .spc.11 t corr.::ctly. D..1~

to 1~"::'!J-s1ic:llin:;or IIGU.~!3c...;:>II of nane s , t!1e d:l ttl r.:n:i~CCOt:iC

103t. We have no \1t\y of t..:11inu cor ro ct !3p~llinG' of nEJ,J1:(:!3

incorrect I e:<c~pt as tho;; CO:u(! to us on t.he re-ports I and ell

of tan, we finct one pe=~on h:!s mor.3 than one filt! 'o~CD.US8 the r- porte;.
were sent in .."i th th\3 ncne l:Iis-s~.=llc:J or r::is-c\uplica ted 'by tho person

wri ti ng tho :i:':<f,ort. ~o make lOo;~ sure of tho spe 11io& ,'(::fori::

on the data. Soma co:nnon ex<'..ople3 Hr.::nOol::slik~ Johnsson, J~. 30n,
Jonson; or Y-ristine, Chr.istin.:q or ThoL:;son,TOwson; eto, A oth.::r

is n~.lZIl~3cnding in "0" like Clarke or Browno. So ensure that he

n~~s in th~ ruport are correct.

l1ichaol 'j;cy orT/cle Dir

nno Cetn8rine
Cle Office

for: H~rrr:nnn 13r
Branch I j): r

for Ho BuJlol1!3'
ro Info W'rl

" for: J:\n<::]~(; m1.cu,
T'n.:: Gua!'di n \M



Eecc:.ut.i:: of the amount of truffic th:lt 1):l~158S
daily, nn1 occnusa of difficulties cauEcd in
to ne used after nuaos rJ£:Iltioned' in r8port:;.
<"1S fo110\-13:

bj' on the E);.;(:c\;~tiv,(!:iiUOP
fL 1i 110 J a er:;'in,oG:r.J;'.i.Cil~.e'; i"_~

. i' . ..,. , ',.The l.'C!71Ul wr ":lr:If1{'rJQr~s
,....
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CIC m::EIRS no. 2

A r.1port is sent to ':[\..! and in it, it s tat.cnr "J09 C:U!}G 'nto the·ol."Z &t:,"=;i,i).
t.odav and 'lIe dLacuused the sace thins \y"~ "lent ove~~ lust t-:c(':k.1' T.tr~h((' .
pcre~n \.,'l'i tins the l'F.:port thi3 r.my Illi1.kc; tot",l ee nse l.Jut to t.he J!~r~'Q~s .;t
'lll rcadir.g it I the f'o Ll.o:•.rifl.,J que s t.Lons may ar i ae , Firn I who i~ jb~', .
and aecond , ",hat is baLked u~o\.!t? The f'nc t thut a z-epo t WDS sent. )o\·[Iit.'
the 'Hoek ,)cfore raake s no diffe!.'8ncc as VH Info Bur-eau 1- ndLea h~'d_r~,d~:'
of such reports 0. day. Also even if the exocut Lve read nb the ropp;;rJ
did reoar.:lbcr t.he scene f tho Gtnff in CIC proba oIy 'y[ould 't.

So, to h.::lp orient the pcop.l e rt::ading the report to t.ho3 scerre and ;tclp::i,4
eIC in Betting the da ta coz-r-ect Iy and qua ckIy into tihe ilc;~i the,r:~ci.tz;1c.0::;
linq i2 to i.lo addod , 'l'hus the report £ocs lik~ this: IJoe H. Bio.w;'~t:h~;·
l'cportoJr f:r:orll th~ lI\'lhn tGvcr'l'rioun~ ", C3.!UGin neain thi .•..i~Gk.'·arJOJi<;; :.~t.iU
"mnts to do the nrticle on Sci~ntolol!Y, etc ;" Or, nJa.·cs.C·.;s:n~tjl.,·
attorney [or AIlC Company; ca Ll ed and merrtd oncd that ~., •• .,(:1;.(;'.,1. "',:Qr,
i~E)ils P. ,Ander~10n, tho st:?ff mcraber 'who set fire t.orthe rt;:di:ep;i;;_~J1i~'td,·c!:,
Ls nov ••••••• ctc.lI. ..... ,:.. ',

In other Ylords, you have nOH f'emiLi.nr i zed the person re din&the report
"lith the scene co that he doe~m't'h~ve to look for' fur;; er,:(lb.ti1:,·~l,~~Tlii.s
ocv.i ous Iy doe an 't ne ed to ·I.)eus ad t)vel'Y tine' the pez-eon 1S ·.na.~j1:';~,s~r:i~·ht.iOr.~
in tho z epo r t and in $01.113cases woul d not DC used 'due t l::lck"Q.f.d·:~:t~:1::~,
the pcruon writing the report uut it should bc:used as ft(jzi:;·~S,::~,9·q'~'+ql,",

, ~.. :.~ (., .. ' ",..:, .

nnd

Biehn 'I'p,y'lOJi'
T/crc nir ~,!'~r

Ca'the inc:C.oG'~~·~.Y
ele 0 fic~l' \~ir.:

Herma: n ni'end.cJ
Brnncl : I';Dl{o\r,l

for

for' Ho Bu Long:
rc In 0 '.M

for J:>.n8 ~onli)01'
TllU G· c!:'(liun 'to•••,-,
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C'rc c'r~lI'l';~'" '~0':'," 6'• \t.' ..• & "' ••• ,t) .,. •-----.---

TI.?ce:ntlJ' the Info llu.r.::auWorld \,,Tice, in t'h~ pro ccs s of con arlini;',
over to r..icro-fiJ::, 1"_'15 been 1"\ln11ino irito a."r)ro'l)l;;:~/vrith t'i C' 'q~:.cli\~·"

of the; COllY of tbtJ rcpvrts b~inC" scnt to V'..l , This j's e:t;~a i~11~ t~(l~ , '

in tho e.r~o of xcro;{ccpi(Js B<.!nt to us. The proc:.:dure in ~icro":'.fii~~r;~
, .0:,

is tho oriGinal copy (OLlC~ rucro-fil1:l~d) Ls destroyed. b:ut in th~ case
of pocx copfe s 5.t Ls use Ieus to even put i't on ti~L'J; se i thafut~'£
ensure: that all rcportS sant to yra"al"~ cl~al' and ccii bo .zasily 1.·eproa~16;d
on micro-film. "1l1urc this if) notpossi'i)lCi, e.s'in tilt;! case ot' 6.rii;i~fd
docunarrts (,,;hieh arc th~~J:lsalVI'JS poo;: copies) " t.l. thcd copy l~d~l(4 be
'nttDchctl to the origincl.

H:i:ch:i~i iri-d:1.dE"
~icidD"l~ vf~j

ana 0nthcr± ':bGbB~~'i:f .'
Cld Off' c'~t'lIM

fOl;" H:.~~;:";"";l"';nddl' !,'
,> ~;:-~. -.,\,: ',' ,""7". ~ •
Brnn d) '; J.)ir \;,\1

for ' fio 'Budl::lll;-
l);j, InfO' \lv!

'.
for' Juri~Ke b~i'

The 'G~, ,ii'tl.n \{(1 ;
I.


