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Reissue of HCO Bulletin of 3 August, 1956
Revised

(The original issue stated only the Accountant could open mail. This was changed by HCO P/L of 31 Aug '65, "Mail Opening", which stated mail is opened by the Dept of Communications, HCO Division 1.)

"As the mail line contains money, preclear and student applications and is in effect the income line of the organization, it must be secure in the extreme.

"The mail opener opens all mail, whether personal or otherwise and no matter how marked on the cover, which is addressed to the organization or its personnel – excepting only mail for students and/or preclears, and packages. Example: Any letter addressed personally to a staff member and received at the HASI, even though marked personal, would be opened. (This regulation has been found important in this London operation three years ago.) (This discourages receipt of personal mail by staff at business address.)"


Revised & reissued from

LRH:DZ:sb.rd
LRH original by:
Copyright © 1956, 1970
Preparations I/C
by L. Ron Hubbard
Central Organizing Bureau
ALL RIGHTS RESERVED

for

[Note: The above P/L was modified by HCO P/L 7 December 1970, Guardian's
L. RON HUBBARD

Office Mail, page 179. The original issue 3 August 1956 appears in Volume 3, page 271.]
Founder

NOT HCO POLICY LETTER 

ORIGINAL COLOUR FLASH

HUBBARD COMMUNICATIONS OFFICE                    NOT GREEN ON WHITE

LONDON

(Issued at Washington)

HCO BULLETIN OF 9 MAY 1957

MAIL

Mail falls into three main divisions given in order of importance:

la. Applicants for training and processing (people who say they are coming in).

1b. Prospects for training and processing (people who display some interest in the organization).

2. Book and Tape orders.

3. General (anything not covered in categories 1 and 2).

All mail from whatever source goes at once to the Accountant. The Accountant immediately sends categories la and lb to the Registrar. Registrar answers at once category la, distributes copies of her la answer and all lb to staff auditor in Central Files capacity.

Accountant gives all category 2 to the Assistant Shipping Clerk in her office for immediate invoicing.

Category 3 is given by the Accountant to the Receptionist for distribution.

Mail escaping this routing is illegally routed and any illegality shall be dealt with severely.

Priority of answer is category la, category 2 from Shipping, and category lb from auditors. All other classifications are considered without priority but the above mentioned ones have classification of speed.
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